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e¨e ’̄vcbv cwiPvjK/cÖavb wbe©vnx Kg©KZ©v 

evsjv‡`‡k Kvh©iZ mKj Zdwmwj e¨vsK I dvBb¨vÝ ‡Kv¤úvwb 

  

wcÖq g‡nv`q, 

cÖvK/cybtA_©vqb w¯‹‡gi AvIZvq KzwUi, gvB‡µv, ÿz`ª I gvSvwi D‡`¨vM (CMSME)  

Ges Avw_©K AšÍf©yw³ Lv‡Z ‡cvU©‡dvwjI ‡µwWU M¨vivw›U myweav cÖ`vb msµvšÍ bxwZgvjv| 

wk‡ivbv‡gv³ wel‡q ‡µwWU M¨vivw›U wWcvU©‡g›U (wmwRwW) KZ…©K RvwiK…Z wmwRwW mvKz©jvi bs-01, ZvwiL: 8 b‡f¤̂i 2023 Ges 

wmwRwW mvKz©jvi ‡jUvi bs-01, ZvwiL: 1 RyjvB 2024 Gi cÖwZ Avcbv‡`i „̀wó AvKl©Y Kiv hv‡”Q| D³ mvKz©jviØ‡qi gva¨‡g 

CMSME Ges Avw_©K AšÍf©yw³ Lv‡Z m¤ú~Y©/AvswkK RvgvbZwenxb D‡`¨vM/D‡`¨v³vi FY/wewb‡qv‡Mi wecix‡Z h_vµ‡g M¨vivw›U 

myweav MÖn‡Yi cÖwµqv Ges M¨vivw›U wd msµvšÍ wb‡`©kbv cÖ`vb Kiv nq| 

A_©‰bwZK cÖe„w× AR©b, abx-`wi`ª I AvÂwjK ˆelg¨ n«vm, bvixi ÿgZvqbmn AšÍf©yw³g~jK Dbœqb wbwðZKi‡Y CMSME 

Ges Avw_©K AšÍf©yw³ Lv‡Z A_©vq‡bi ¸iæZ¡ Acwimxg| G Lv‡Zi RvgvbZwenxb m¤¢vebvgq D‡`¨v³v‡`i FY/wewb‡qv‡Mi wecix‡Z 

M¨vivw›U myweav cÖvwßi cÖwµqv AviI mnR, MwZkxj I AskMÖnYg~jK Kivi j‡ÿ¨ ‡µwWU M¨vivw›U myweav MÖn‡Yi c×wZ nvjbvMv` Kivi 

Avek¨KZv cwijwÿZ n‡q‡Q| M¨vivw›U c×wZ nvjbvMv` Z_v mnRxKi‡Yi gva¨‡g Pzw³e× e¨vsK I dvBb¨vÝ ‡Kv¤úvwbmg~n Zv‡`i 

wbR¯^ FY/wewb‡qvM bxwZgvjv AbymiYc~e©K K¨v‡jÛvi eQiwfwËK wbav©wiZ ‡cvU©‡dvwjI M¨vivw›U wjwgU (PGL) Gi AvIZvq 

weZiYK…Z FY/wewb‡qvM M¨vivw›U †cvU©‡dvwjIfy³ Ki‡Z cvi‡e| 

G mvKz©jv‡ii gva¨‡g Pjgvb cÖvK/cybtA_©vqb w¯‹gmg~‡ni AvIZvfz³ FY/wewb‡qvMmg~‡ni wecix‡Z M¨vivw›U cÖ`vb cÖwµqv MwZkxj 

Kivi j‡ÿ¨ wb‡¤œv³fv‡e ‡cvU©‡dvwjI ‡µwWU M¨vivw›U bxwZgvjv Rvwi Kiv n‡jv: 

1| AskMÖnY Pzw³ 

K) (i) CMSME Lv‡Z 25,000 †KvwU UvKvi cÖvK-A_©vqb w¯‹g, (ii) 10/50/100 UvKvi wnmveavix cÖvwšÍK/f~wgnxb K…lK, 

wb¤œ Av‡qi †ckvRxex, ¯‹zj e¨vswKs wnmveavix I ÿz`ª e¨emvqx‡`i Rb¨ MwVZ cybtA_v©qb w¯‹g, (iii) bvix D‡`¨v³v‡`i Rb¨ 

¯§j G›UvicÖvBR Lv‡Z cybtA_©vqb Znwej (c~‡e©i bvg: bvix D‡`¨v³v‡`i Rb¨ ¯§j G›UvicÖvBR Lv‡Z 3,000 †KvwU UvKvi 

cybtA_©vqb w¯‹g) Ges (iv) K…wlcY¨ cÖwµqvRvZKiY wkí ̄ ’vc‡b cybtA_©vqb Znwej (c~‡e©i bvg: K…wlRvZ cY¨ cÖwµqvRvZ 

Kivi Rb¨ 1,400 †KvwU UvKvi cybtA_©vqb w¯‹g) Gi AvIZvq Dchy³ D‡`¨v³v‡`i RvgvbZwenxb FY/wewb‡qv‡Mi 

wecix‡Z ‡µwWU M¨vivw›U myweav MÖn‡Yi j‡ÿ¨ e¨vsK/dvBb¨vÝ ‡Kv¤úvwbmg~n‡K ‡µwWU M¨vivw›U wWcvU©‡g‡›Ui mv‡_ 

w¯‹gwfwËK AskMÖnY Pyw³ (Participation Agreement) m¤úv`b Ki‡Z n‡e Ges 

L) †h mKj e¨vsK/dvBb¨vÝ ‡Kv¤úvwb ewY©Z w¯‹gmg~‡ni AvIZvq †µwWU M¨vivw›U wWcvU©‡g‡›Ui mv‡_ B‡Zvg‡a¨ AskMÖnY Pzw³ 

m¤úv`b K‡i‡Q Zv‡`i‡K bZzb K‡i Pzw³ m¤úv`b Ki‡Z n‡e bv| 

2| M¨vivw›U myweav MÖn‡Yi Rb¨ FY/wewb‡qvM MÖnxZvi Dchy³Zv 

K) GmGgBGmwcwW mvKz©jvi bs-04, ZvwiL: 19 RyjvB 2022; GmGgBGmwcwW mvKz©jvi bs-01, ZvwiL: 17 gvP© 2025 Aby‡”Q` 

bs-14.1 I 14.2 Ges GdAvBwW mvKz©jvi bs-01, ZvwiL: 5 ‡m‡Þ¤^i 2021 Gi gva¨‡g cÖewZ©Z cÖvK/cybtA_©vqb w¯‹‡gi 

AvIZvq FY/wewb‡qvM MÖn‡Yi Rb¨ Dchy³ FY/wewb‡qvM MÖnxZvMY ‡µwWU M¨vivw›U myweav MÖn‡Yi Rb¨ †hvM¨ g‡g© we‡ewPZ 

n‡eb; 

L) GKRb MÖvnK/D‡`¨v³v ïay GKwU w¯‹‡gi AvIZvq PjwZ g~jab A_ev †gqvw` FY/wewb‡qv‡Mi (‡h ‡Kv‡bv GKwUi) wecix‡Z 

†µwWU M¨vivw›U myweav MÖnY Ki‡Z cvi‡eb Ges 

M) bb-dv‡ÛW A_ev m¤¢ve¨ `vq (Contingent liability) ai‡bi FY/wewb‡qvM G M¨vivw›Ui AvIZv ewnf~©Z _vK‡e| Z‡e 

Giƒc m¤¢ve¨ `vq dv‡ÛW G iƒcvšÍwiZ n‡j (Forced loan/investment e¨ZxZ) wmwRwW n‡Z c~e©vby‡gv`b MÖnY mv‡c‡ÿ 

†cvU©‡dvwjIfz³ Kiv hv‡e| 
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3| M¨vivw›Ui †gqv` 

cÖv_wgKfv‡e cÖvK/cybtA_©vqb w¯‹‡gi AvIZvq cÖ`Ë FY/wewb‡qv‡Mi †gqv`B n‡e M¨vivw›Ui †gqv`| wbav©wiZ ‡gqv‡`i g‡a¨ 

‡Kv‡bv FY/wewb‡qvM m¤ú~Y© cwi‡kvwaZ n‡j D³ FY/wewb‡qv‡Mi wecix‡Z Bmy¨K…Z M¨vivw›Ui †gqv` ̄ ^qswµqfv‡e †kl n‡q hv‡e| 

Z‡e †Kv‡bv FY/wewb‡qvM cybtZdwmj/cybM©Vb/bevqb Kiv n‡j cybtwba©vwiZ †gqv` M¨vivw›Ui †gqv` wn‡m‡e MY¨ n‡e| 

4| M¨vivw›U Kfv‡iR Ges M¨vivw›U ‡cvU©‡dvwjI K¨vc 

†Kv‡bv GKK D‡`¨v³v ev FY/wewb‡qvM MÖnxZvi †ÿ‡Î M¨vivw›U Kfv‡i‡Ri nvi n‡e ‡gvU e‡Kqv Avm‡ji (Outstanding 

Principal) m‡e©v”P 70 kZvsk| Z‡e ‡h ‡Kv‡bv w¯‹‡gi M¨vivw›U ‡cvU©‡dvwjI K¨vc n‡e wbw ©̀ó K¨v‡jÛvi eQ‡ii Rb¨ Aby‡gvw`Z 

PGL A_ev ‡cvU©‡dvwjIfz³ FY/wewb‡qv‡Mi (‡hwU Kg) m‡e©v”P 30 kZvsk| 

5| M¨vivw›U myweav cÖvwßi Rb¨ MÖvnK ch©v‡q cÖ‡hvR¨ FY/wewb‡qvM mxgv 

M¨vivw›U myweav cÖvwßi Rb¨ wb¤œewY©Z 4wU †µwWU M¨vivw›U myweavi AvIZvq MÖvnK ch©v‡q me©wb¤œ FY/wewb‡qvM mxgv n‡e 25,000 

UvKv Ges m‡e©v”P FY/wewb‡qvM mxgv n‡e wb¤œiƒc:  

     (UvKv) 

µg 

M¨vivw›U myweavfz³ 

cÖvK/cybtA_v©qb 

w¯‹g/Znwej 

mswÿß 

bvg 

 

KzwUi  gvB‡µv D‡`¨vM ÿz ª̀ D‡`¨vM gvSvwi D‡`¨vM 

Drcv. 

wkí 

Drcv. 

wkí 

‡mev 

wkí 

e¨emv 

D‡`¨vM 

Drcv. 

wkí 

‡mev 

wkí 

e¨emv 

D‡`¨vM 

Drcv. 

wkí 

‡mev wkí 

1. 

25,000 †KvwU UvKvi 

cÖvK-A_©vqb w̄ ‹g 

25KCGS 
15 

jÿ 

1 

‡KvwU 

25 

jÿ 

25 

jÿ 

3 

‡KvwU 

1 

‡KvwU 

1 

‡KvwU 

5 

‡KvwU 

2  

‡KvwU 

2. 

K…wlcY¨ cÖwµqvRvZKiY 

wkí ̄ ’vc‡b cybtA_©vqb 

Znwej 

AGPCGS 
15 

jÿ 

1 

‡KvwU 

25 

jÿ 

25 

jÿ 

3 

‡KvwU 

1 

‡KvwU 

1 

‡KvwU 

5 

‡KvwU 

2  

‡KvwU 

3. 

bvix D‡ ῭v³v‡`i Rb¨ 

§̄j G›UvicÖvBR Lv‡Z 

cybtA_©vqb Znwej 

WECGS 
5 

jÿ 

20 

jÿ 

20 

jÿ 

20 

jÿ 

50 

jÿ 

50 

jÿ 

50 

jÿ 

- - 

4. 

10/50/100 UvKv 

wnmveavix‡`i Rb¨ 

Avw_©K AšÍf©yw³ 

cybtA_©vqb w¯‹g 

FICGS 

GKK MÖvn‡Ki †ÿ‡Î m‡e©v”P 5 jÿ UvKv Ges MÖæc FY/wewb‡qv‡Mi †ÿ‡Î 2-5 m`‡m¨i 

mgš^‡q MwVZ MÖæ‡ci m`m¨ cÖwZ m‡e©v”P 4 jÿ UvKv K‡i MÖæc cÖwZ m‡e©v”P 20 jÿ 

UvKv|  

6| Portfolio Guarantee Limit (PGL) wba©viY 

K) cÖ‡Z¨K Participating Financial Institution (PFI) Rvbyqvwi gv‡mi 15 (c‡b‡iv) Zvwi‡Li g‡a¨ mswkøó K¨v‡jÛvi 

eQ‡ii Rb¨ w¯‹gwfwËK PGL Gi Pvwn`v wmwRwW‡Z ‡cÖiY Ki‡e| mswkøó PFI Gi FY/wewb‡qvM cÖ`v‡bi mÿgZv 

chv‡jvPbvc~e©K wmwRwW PGL wba©viY Ki‡e| wba©vwiZ PGL AR©b mv‡c‡ÿ PFI-mg~n wjwgU ewa©ZKi‡Yi Rb¨ wmwRwW 

eivei Av‡e`b Ki‡Z cvi‡e;  

L) ‡h K¨v‡jÛvi eQ‡ii Rb¨ PGL Gi Pvwn`v ‡cÖiY Kiv n‡e, Zvi c~e©eZ©x eQ‡ii 31 gvP©, 30 Ryb I 30 ‡m‡Þ¤^i wfwËK 

†h mKj PFI Gi †kÖwYweb¨vwmZ FY/wewb‡qv‡Mi nvi M‡o 20 (wek) kZvsk ev Zvi ‡P‡q Kg, ‡m mKj PFI PGL cÖvwßi 

Rb¨ †hvM¨ we‡ewPZ n‡e Ges 

M) bvix D‡`¨v³v‡`i RvgvbZwenxb FY/wewb‡qvM cÖvwß wbwðZ Kivi j‡ÿ¨ Ôbvix D‡`¨v³v‡`i Rb¨ ¯§j G›UvicÖvBR Lv‡Z 

cybtA_©vqb ZnwejÕ e¨ZxZ Ab¨vb¨ w¯‹‡gi ‡ÿ‡Î PFI-mg~n‡K Zv‡`i PGL Gi 10 (`k) kZvsk bvix D‡`¨v³v‡`i AbyK‚‡j 

weZi‡Yi Rb¨ msiÿY Ki‡Z n‡e| mswkøó eQ‡ii Z…Zxq cÖvwšÍK ‡k‡l bvix D‡`¨v³v‡`i Rb¨ msiwÿZ PGL Gi Ae¨eüZ 

Ask (hw` _v‡K) Ab¨vb¨ D‡`¨v³v‡`i FY/wewb‡qv‡Mi wecix‡Z M¨vivw›U cÖ`vb Kiv hv‡e| 

7| M¨vivw›U ‡cvU©‡dvwjIfz³KiY c×wZ  

K) mswkøó M¨vivw›U w¯‹‡gi AvIZvq PFI-mg~n wbR¯^ FY/wewb‡qvM bxwZgvjv I MvBWjvBb AbymiYc~e©K Credit Guarantee 

Registration Form (ms‡hvRbx-K) Ges Due Diligence and Documentary Checklist (ms‡hvRbx-L) 

Abyhvqx h_vh_ WKz‡g‡›Ukb m¤úv`b K‡i FY/wewb‡qvM weZiYc~e©K M¨vivw›U †cvU©‡dvwjIfz³ Ki‡e| FY/wewb‡qvM weZi‡Yi 

ZvwiL ‡_‡K M¨vivw›Ui †gqv` ïiæ n‡e; 

L) †cvU©‡dvwjIfzw³i mgq cÖwZwU FY/wewb‡qv‡Mi Rb¨ PFI-mg~n‡K GKwU BDwbK M¨vivw›U †iwR‡÷ªkb b¤^i cÖ`vb Ki‡Z 

n‡e| †iwR‡÷ªkb b¤^i cÖ`v‡bi ‡ÿ‡Î ÔEDW_FI_ALIAS/EDW_FI_ID/Short_Title_of_CGS/PGL 

YEAR/Registration_NumberÕ di‡gU AbymiY Ki‡Z n‡e; 
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M) PFI-mg~n cÖwZ gv‡m †cvU©‡dvwjIfz³ FY/wewb‡qv‡Mi w¯‹gwfwËK weeiYx Monthly Portfolio Guarantee 

Registration Summary for New Loan/Investment (ms‡hvRbx-M) cieZx© gv‡mi 15 Zvwi‡Li g‡a¨ wmwRwW‡Z 

†cÖiY Ki‡e| GKB mg‡qi g‡a¨ ms‡hvRbx-M G ewY©Z ‡cvU©‡dvwjIfz³ cÖ‡Z¨K New Loan/Investment Detail 

Statement B-‡gBj †hv‡M md&UKwc (Excel File) cgd@bb.org.bd †Z †cÖiY Ki‡Z n‡e; 

N) ‡cvU©‡dvwjIfz³ ‡gqv`x FY/wewb‡qvM cybtZdwmj/cybM©Vb Kivi ‡ÿ‡Î wmwRwW n‡Z c~e©vby‡gv`b MÖnY Ki‡Z n‡e| wmwRwW 

Gi AbvcwË mv‡c‡ÿ cybtZdwmjK…Z/cybM©wVZ FY/wewb‡qv‡Mi Z_¨ Statement of Rescheduling/Restructuring 

Term Loan/Investment (ms‡hvRbx-N) cieZx© gv‡mi 15 Zvwi‡Li g‡a¨ wmwRwW‡K wjwLZfv‡e Ges B-‡gBj †hv‡M 

md&UKwc (Excel File) cgd@bb.org.bd †Z ‡cÖiY Ki‡e| Z‡e ‡h eQ‡ii PGL Gi AvIZvq FY/wewb‡qvMwU M¨vivw›U 

†cvU©‡dvwjIfz³ Kiv n‡q‡Q Zv mswkøó PGL Gi AvIZvfy³ _vK‡e Ges M¨vivw›U †iwR‡÷ªkb b¤̂i AcwiewZ©Z _vK‡e; 

O) ‡cvU©‡dvwjIfz³ PjwZ FY/wewb‡qvM bevqb Kivi ‡ÿ‡Î mswkøó FY/wewb‡qvM we`¨gvb ‡gqv‡`i g‡a¨ bevqb Ki‡Z n‡e| 

G‡ÿ‡Î weAviwcwW mvKz©©jvi bs-06, ZvwiL: 25 Ryb 2025 G ewY©Z bxwZgvjv AbymiYxq n‡jI M¨vivw›Ufz³ PjwZ 

FY/wewb‡qvM bevqb cÖwµqv cieZx© 15 w`‡bi g‡a¨ m¤úbœ Kiv hv‡e| bevqbK…Z PjwZ FY/wewb‡qv‡Mi Z_¨ Statement 

of Renewal of Working Capital Loan/Investment (ms‡hvRbx-O) †gvZv‡eK cieZx© gv‡mi 15 Zvwi‡Li g‡a¨ 

wmwRwW‡Z wjwLZfv‡e Ges B-‡gBj †hv‡M md&UKwc (Excel File) cgd@bb.org.bd ‡Z ‡cÖiY Ki‡Z n‡e| Z‡e ‡h 

eQ‡ii PGL Gi AvIZvq FY/wewb‡qvMwU M¨vivw›U †cvU©‡dvwjIfz³ Kiv n‡q‡Q Zv mswkøó PGL Gi AvIZvfy³ _vK‡e 

Ges M¨vivw›U †iwR‡÷ªkb b¤^i AcwiewZ©Z _vK‡e;  

P) A‡Uv‡gkb Kvh©µg m¤úbœ n‡j PFI-mg~n ‡cvU©‡dvwjIfz³ FY/wewb‡qvMmg~‡ni Z_¨ AbjvB‡bi gva¨‡g 

(www.cgims.bb.org.bd) †cÖiY Ki‡Z cvi‡e| G msµvšÍ we¯ÍvwiZ wb‡`©kbv c„_Kfv‡e e¨vsK I dvBb¨vÝ 

†Kv¤úvwbmg~n‡K AewnZ Kiv n‡e; 

Q) GmGgB GÛ †¯úkvj †cÖvMÖvgm& wWcvU©‡g›U Ges dvBb¨vwÝqvj BbK¬zkb wWcvU©‡g‡›Ui mv‡_ ‡Kv‡bv PFI KZ…©K wbw`©ó w¯‹‡gi 

wecix‡Z m¤úvw`Z AskMÖnY Pzw³ †Kv‡bv Kvi‡Y evwZj/¯’wMZ Kiv n‡j evwZj/ ’̄wMZv‡`k cÖZ¨vnvi bv nIqv ch©šÍ mswkøó 

PFI Gi AbyK‚‡j G wefvM KZ…©K mswkøó w¯‹‡gi wecix‡Z bZzbfv‡e †Kv‡bv M¨vivw›U ‡cvU©‡dvwjIfz³ Kiv hv‡e bv| GQvov, 

M¨vivw›U ‡cvU©‡dvwjIfz³ ‡Kv‡bv FY/wewb‡qvM DwjøwLZ wefvMmg~‡ni mswkøó cÖvK/cybtA_©vqb myweavq AšÍfz©³ bv n‡j A_ev 

cÖvK/cybtA_©vqb myweav evwZj n‡j mswkøó FY/wewb‡qv‡Mi wecix‡Z M¨vivw›U myweav evwZj g‡g© MY¨ n‡e Ges Zv G wefvM‡K 

wjwLZfv‡e AewnZ Ki‡Z n‡e Ges 

R) ‡cvU©‡dvwjIfz³ FY/wewb‡qvM wmwRwW KZ…©K wbqwgZ ch©v‡jvPbv Ges cwi`k©b Kiv n‡e| ch©v‡jvPbv Ges cwi`k©‡b 

FY/wewb‡qv‡Mi Z_¨ Ges MÖvnK wbe©vP‡b †Kv‡bv Am½wZ cwijwÿZ n‡j wmwRwW D³ FY/wewb‡qv‡Mi M¨vivw›U myweav evwZj 

Ki‡Z cvi‡e| 

8| †µwWU M¨vivw›U wd 

K) FY/wewb‡qvM M¨vivw›U ‡cvU©‡dvwjIfy³ Kivi mgqB m¤ú~Y© ‡gqv‡`i Rb¨ AwMÖg (Up-front) wfwË‡Z M¨vivw›U wd cwi‡kva 

Ki‡Z n‡e| G‡ÿ‡Î cÖ_g eQi weZiYK…Z FY/wewb‡qv‡Mi cwigvY Ges Aby‡gvw`Z Amortization Schedule G ewY©Z 

cÖwZ eQiv‡šÍi e‡Kqv Avm‡ji Dci 0.50 kZvsk nv‡i mgy`q M¨vivw›U wd GKKvjxb cwi‡kva Ki‡Z n‡e| Aewkó AvswkK 

‡gqv‡`i ‡ÿ‡Î (GK eQ‡ii Kg) c~Y© eQ‡ii wd wnmvevqb Ki‡Z n‡e; 

L) M¨vivw›U wd †µwWU M¨vivw›U wWcvU©‡g‡›Ui ÒCredit Guarantee FundÓ bvgxq e¨vsK wnmv‡e AbjvB‡b A_ev ‡c-AW©v‡ii 

gva¨‡g Rgv cÖ`vb Ki‡Z n‡e; 

M) M¨vivw›U wd mswkøó FY/wewb‡qvM MÖnxZvi wbKU n‡Z Av`vq Kiv hv‡e| Z‡e, 10/50/100 UvKv wnmveavix‡`i Rb¨ Avw_©K 

AšÍf©yw³ cybtA_©vqb w¯‹g (FICGS) Gi AvIZvq cÖ‡Z¨K PFI-‡K wbR¯^ Znwej n‡Z AwMÖg (Up-front) M¨vivw›U wd 

cwi‡kva Ki‡Z n‡e; 

N) ‡cvU©‡dvwjIfz³ ‡gqv`x FY/wewb‡qvM cybtZdwmj/cybM©Vb Kivi gva¨‡g †gqv` e„w× Kiv n‡j ewa ©Z ‡gqv‡`i Rb¨ mswkøó 

cybtZdwmjK…Z/cybM©wVZ FY/wewb‡qv‡Mi e‡Kqv Avm‡ji (Outstanding Principal) Dci Dc-Aby‡”Q` (K) G ewY©Z 

nv‡i AwMÖg (Up-front) M¨vivw›U wd cwi‡kva Ki‡Z n‡e; 

O) ‡cvU©‡dvwjIfz³ PjwZ FY/wewb‡qvM bevqb Kivi gva¨‡g †gqv` e„w× Kiv n‡j ewa ©Z ‡gqv‡`i Rb¨ mswkøó bevqbK…Z 

FY/wewb‡qv‡Mi Dci Dc-Aby‡”Q` (K) G ewY©Z nv‡i AwMÖg (Up-front) M¨vivw›U wd cwi‡kva Ki‡Z n‡e; 

P) wba©vwiZ mgqmxgvi g‡a¨ Ôms‡hvRbx-MÕ ‡cÖi‡Y wej¤ ̂n‡j mswkøó PFI-‡K D³ gv‡m cÖ‡`q ‡gvU M¨vivw›U wdÕi 1 (GK) 

kZvsk nv‡i wej¤^ wd cÖ`vb Ki‡Z n‡e| Giƒc wej¤^ wd PFI-‡K Zvi wbR¯^ Znwej n‡Z cwi‡kva Ki‡Z n‡e hv 

‡Kv‡bvfv‡eB MÖvn‡Ki wbKU n‡Z Av`vq Kiv hv‡e bv; 

mailto:cgd@bb.org.bd
mailto:cgd@bb.org.bd
mailto:cgd@bb.org.bd
http://www.cgims.bb.org.bd/
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Q) G mvKz©jvi Rvwii c~‡e© M¨vivw›U myweavcÖvß FY/wewb‡qv‡Mi wecix‡Z cÖ‡`q M¨vivw›U wd D³ FY/wewb‡qv‡Mi mswkøó M¨vivw›U 

‡jUv‡i ewY©Z nv‡i wmwRwW‡Z Rgv cÖ`vb Ki‡Z n‡e; 

R) M¨vivw›U wd e¨ZxZ Ab¨ †Kv‡bv wd/PvR© Av`v‡qi ‡ÿ‡Î Zdwmwj e¨vsKmg~‡ni Rb¨ evsjv‡`k e¨vs‡Ki e¨vswKs cÖwewa I 

bxwZ wefvM Ges dvBb¨vÝ ‡Kv¤úvwbmg~‡ni Rb¨ evsjv‡`k e¨vs‡Ki Avw_©K cÖwZôvb I evRvi wefvM KZ…©K RvwiK…Z 

mvKz©jvi/mvKz©jvi †jUv‡ii wb‡`©kbv cwicvjbxq n‡e Ges 

S) M¨vivw›U myweavi wecix‡Z cÖ`Ë M¨vivw›U wd †diZ‡hvM¨ bq| GQvov, M¨vivw›U ‡cvU©‡dvwjIfz³ †Kv‡bv FY/wewb‡qvM AvMvg 

cwi‡kvwaZ (Early settlement) n‡j Gi wecix‡Z cÖ`Ë M¨vivw›U wdI A‡diZ‡hvM¨| 

9| M¨vivw›U myweavcÖvß FY/wewb‡qv‡Mi my`/gybvdvi nvi 

‡µwWU M¨vivw›U myweavcÖvß FY/wewb‡qv‡Mi my`/gybvdvi nvi n‡e mswkøó cÖvK/cybtA_©vqb w¯‹‡gi AvIZvq wba©vwiZ my`/gybvdvi 

nvi| 

10| M¨vivw›U myweavcÖvß FY/wewb‡qv‡Mi †ÿ‡Î e¨vsK/dvBb¨vÝ ‡Kv¤úvwbi `vq-`vwqZ¡ 

K) A_©vqbKvix e¨vsK/dvBb¨vÝ ‡Kv¤úvwb wbR¯^ wbqgvPvi (Due diligence) h_vh_fv‡e cwicvjbc~e©K FY/wewb‡qvM gÄyi, 

weZiY Ges Av`vq Ki‡e| FY/wewb‡qvM weZi‡Yi ci e¨vsK/dvBb¨vÝ ‡Kv¤úvwb wbR D‡`¨v‡M Zv Z`viwK I cwiexÿY 

Ki‡e Ges FY/wewb‡qv‡Mi h_vh_ mØ¨envi wbwðZ Ki‡e Ges 

L) G wWcvU©‡g›U KZ…©K cÖ`Ë M¨vivw›Ui h_v_©Zv hvPvB‡qi j‡ÿ¨ hvwPZ Z_¨vw` cÖ‡qvRbxq `wjjvw`mn mieivn Ki‡Z PFI 

eva¨ _vK‡e| 

11| M¨vivw›U myweavcÖvß F‡Yi wecix‡Z cÖwfkb msiÿY 

we`¨gvb bxwZgvjv Abyhvqx Abv`vqx FY/wewb‡qvM †kÖwYKiYc~e©K h_vh_fv‡e cÖwfkb msiÿY Ki‡Z n‡e g‡g© wb‡`©kbv _vK‡jI 

M¨vivw›U myweavcÖvß FY/wewb‡qvM †kÖwYK…Z n‡j GKwU wbw`©ó K¨v‡jÛvi eQ‡i (PGL Year) M¨vivw›U myweavcÖvß FY/wewb‡qv‡Mi 

†gvU e‡Kqv Avmj w¯’wZi m‡e©v”P 30 kZvsk ch©šÍ ‡¯úwmwdK cÖwfkb msiÿ‡Yi eva¨evaKZv M¨vivw›U †gqv`Kv‡ji Rb¨ Ae¨vnwZ 

cÖvß n‡e| 

12| M¨vivw›U `vwe Ges wb®úwË cÖwµqv 

K) ‡µwWU M¨vivw›U w¯‹‡gi AvIZvq M¨vivw›U myweavcÖvß †Kv‡bv FY/wewb‡qvM g›`gv‡b †kÖwYK…Z nIqvi ci evsjv‡`k e¨vsK 

KZ…©K RvwiK…Z bxwZgvjv Abyhvqx cybtZdwmj/cybM©Vb Kivi my‡hvM cÖ`vb Kiv hv‡e| Z‡e M¨vivw›UcÖvß FY/wewb‡qvM wZb 

ev‡ii †ekx cybtZdwmj/cybM©Vb Kiv hv‡e bv| Z…Zxqevi cybtZdwmj/cybM©Vb Kivi (cÖ‡hvR¨ †ÿ‡Î) ci †Kv‡bv 

FY/wewb‡qvM Av`vq bv n‡q cybivq g›`gv‡b †kÖwYK…Z n‡j M¨vivw›Ui wecix‡Z cªvc¨ A_© Claim Application Form 

(ms‡hvRbx-P) Gi gva¨‡g `vwe (Claim) Ki‡Z cvi‡e; 

L) M¨vivw›U myweavcÖvß FY/wewb‡qvM MÖnxZv‡`i g‡a¨ hv‡`i 5.00 jÿ UvKv ch©šÍ FY/wewb‡qvM w¯’wZ g›`gv‡b †kÖwYK…Z i‡q‡Q 

Zv‡`i †ÿ‡Î A_©FY Av`vjZ AvBb, 2003 Gi AvIZvq Avek¨Kxqfv‡e gvgjv‡hvM¨ bv n‡j 12(K) Aby‡”Q‡` ewY©Z 

bxwZgvjv AbymiYc~e©K Av`vj‡Z gvgjv `v‡qi e¨wZ‡i‡K PFI-mg~n †µwWU M¨vivw›Ui wecix‡Z cªvc¨ A_© `vwe Ki‡Z 

cvi‡e;  

M) M¨vivw›U `vwe‡hvM¨ †h mKj FY/wewb‡qvM w ’̄wZi cwigvY 5.00 jÿ UvKvi AwaK †m mKj †ÿ‡Î M¨vivw›U `vwei Av‡e`b 

Kivi c~‡e© e¨vsK/dvBb¨vÝ †Kv¤úvwb‡K FY/wewb‡qvM Av`v‡qi mKj cÖ‡Póv MÖnYmn cÖPwjZ AvBb Abyhvqx cÖ‡hvR¨ †ÿ‡Î 

gvgjv `v‡qi Ki‡Z n‡e| A_©vr PFI KZ…©K FY/wewb‡qvM Av`v‡qi j‡ÿ¨ mKj e¨e ’̄v MÖnY Kivi ciI hw` †Kv‡bv 

FY/wewb‡qvM g›`gv‡b †kÖwYK…Z nq †Kej ZLwb cÖ‡hvR¨ †ÿ‡Î AvBbx cÖwµqv ïiæ (gvgjv `v‡qi) K‡i M¨vivw›Ui wecix‡Z 

`vwe DÌvcb Kiv hv‡e;  

N) ‡h ‡Kv‡bv w¯‹‡gi AvIZvq GKK D‡`¨v³v ev FY/wewb‡qvM MÖnxZvi †ÿ‡Î `vweK…Z A‡_©i cwigvY n‡e g›`gv‡b 

‡kÖwYweb¨vwmZ FY/wewb‡qv‡Mi †gvU Abv`vqx Avm‡ji (Outstanding Principal) m‡e©v”P 70 kZvsk A_ev mswkøó PFI 

KZ…©K e¨eüZ PGL Gi m‡e©v”P 30 kZvs‡ki A`vweK…Z Ask, G `ywUi g‡a¨ hv Kg;  

O) M¨vivw›U `vwe cwi‡kv‡ai c‡iI FY/wewb‡qvM Av`v‡qi Rb¨ mswkøó e¨vsK/dvBb¨vÝ ‡Kv¤úvwb‡K AvBbx cÖwµqvmn mKj 

ai‡bi c`‡ÿc Ae¨vnZ ivL‡Z n‡e| M¨vivw›U `vwe cwi‡kv‡ai ci FY/wewb‡qv‡Mi wecix‡Z D‡`¨v³v/MÖvn‡Ki wbKU n‡Z 

†Kv‡bv A_© Av`vq Kiv n‡j M¨vivw›U Kfv‡i‡Ri AvbycvwZK nv‡i D³ Av`vqK…Z A_© cieZx© gv‡mi ‡kl Kvh ©w`e‡mi g‡a¨ 

wmwRwWi AbyK‚‡j cwi‡kva Ki‡Z n‡e Ges 

P) M¨vivw›U ‡cvU©‡dvwjIfz³ Kivi mg‡q mswkøó FY/wewb‡qv‡Mi SzuwK wbY©‡q mnvqK Giƒc †Kv‡bv Z_¨/`wjjvw` ‡Mvcb Kivi 

welqwU M¨vivw›U `vwe cwi‡kvaKv‡j cÖgvwYZ n‡j M¨vivw›U `vwe Av‡e`b evwZjmn wewa Abymv‡i cÖ‡qvRbxq e¨e ’̄v MÖnY Kiv 

n‡e| 
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13| wi‡cvwU©s 

K) M¨vivw›U myweavcÖvß FY/wewb‡qv‡Mi Z_¨ wmAvBwe mvKz©jvi bs-02, ZvwiL: 23 Ryb 2024 Abyhvqx evsjv‡`k e¨vs‡Ki †µwWU 

Bbdi‡gkb ey¨‡iv (CIB)-†Z wi‡cvU© Kivi mgq CGS wn‡m‡e wjwce× Ki‡Z n‡e;  

L) Quarterly Statement of Performance of Guaranteed Loan/Investment (ms‡hvRbx-Q), Quarterly 

Debt Recovery Report of Classified Loan/Investment (ms‡hvRbx-S) Ges Quarterly Recovery 

Statement for Claim-Settled Loans/Investments (ms‡hvRbx-T) ‰ÎgvwmK wfwË‡Z cieZx© gv‡mi ‡kl 

Kvh©w`e‡mi g‡a¨ wmwRwW‡Z †cÖiY Ki‡Z n‡e Ges 

M) Yearly Performance Report of PFI (ms‡hvRbx-R) cieZ©x eQ‡ii ‡deªæqvwi gv‡mi ‡kl Kvh ©w`e‡mi g‡a¨ 

wmwRwW‡Z †cÖiY Ki‡Z n‡e| 

14| Ab¨vb¨ wb‡ ©̀kbvejx 

K) FY/wewb‡qvM weZiY I Av`vq msµvšÍ evsjv‡`k e¨vsK KZ…©K mgq mgq RvwiK…Z wb‡`©kbvejx h_vh_fv‡e AbymiY Ki‡Z 

n‡e; 

L) G bxwZgvjvq D‡jøL †bB Giƒc †h †Kv‡bv wel‡q A_ev bxwZgvjvq ewY©Z †Kv‡bv wel‡q AwaKZi ¯úóxKi‡Yi Avek¨KZv 

†`Lv w`‡j ‡m‡ÿ‡Î evsjv‡`k e¨vs‡Ki wm×všÍ P‚ovšÍ e‡j MY¨ n‡e; 

M) FY/wewb‡qvM gÄyi I weZi‡Yi †ÿ‡Î h_vh_ c×wZ AbymiY Kiv bv n‡j ev †Kv‡bv kZ© j•Nb Kiv n‡j ev FY/wewb‡qvM 

M¨vivw›U ‡cvU©‡dvwjIfzw³i mgq †Kv‡bv Z_¨ †Mvcb Kiv n‡j ev wg_¨v Z_¨ cÖ`vb Kiv n‡j ev M¨vivw›U wd cwi‡kva bv Kiv 

n‡j mswkøó FY/wewb‡qv‡Mi wecix‡Z cÖ`Ë M¨vivw›U wmwRwW evwZj/iwnZ Ki‡Z cvi‡e; 

N) Bmjvgx kixqvn& wfwËK cwiPvwjZ e¨vsK I dvBb¨vÝ ‡Kv¤úvwbmg~n Dc‡i ewY©Z †µwWU M¨vivw›U myweavmg~‡ni AvIZvq 

wewb‡qvM myweav cÖ`v‡bi †ÿ‡Î G bxwZgvjv AbymiYc~e©K M¨vivw›U myweav MÖnY Ki‡Z cvi‡e; 

O) e¨vsK I dvBb¨vÝ ‡Kv¤úvwb KZ…©K †µwWU M¨vivw›U myweav cÖvwßi j‡ÿ¨ DwjøwLZ mKj wb‡ ©̀kbv AbymiY Ki‡Z n‡e| 

GZØ¨ZxZ, GmGgBGmwcwW mvKz©jvi bs-04/2020 Gi gva¨‡g RvwiK…Z Manual of Credit Guarantee Scheme 

Ges ZrcieZ©x GZ`&msµvšÍ Ab¨vb¨ wb‡ ©̀kbv Aek¨B AbymiYxq n‡e; 

P) wmwRwW mvKz©jvi bs-01, ZvwiL: 8 b‡f¤̂i 2023, wmwRwW mvKz©jvi ‡jUvi bs-01, ZvwiL: 1 RyjvB 2024 Ges 

GmGgBGmwcwW mvKz©jvi ‡jUvi bs-06, ZvwiL: 13 Ryb 2021 GZØviv iwnZ Kiv n‡jv; 

Q) Dc-Aby‡”Q` (P) G ewY©Z bxwZgvjvi Aax‡b M„nxZ ‡Kv‡bv e¨e¯’v Awb®úbœ ev Pjgvb _vK‡j, Zv D³ bxwZgvjvi wb‡`©kbv 

Abymv‡i wb®úwË‡hvM¨ n‡e Ges 

R) G bxwZgvjvi cÖ‡qvRbxq cwieZ©b ev ms‡kva‡bi ÿgZv evsjv‡`k e¨vsK msiÿY K‡i| 

15| e¨vsK ‡Kv¤úvwb AvBb, 1991 (2023 ch©šÍ ms‡kvwaZ) Gi 45 aviv Ges dvBb¨vÝ †Kv¤úvwb AvBb, 2023 Gi 41 avivq cÖ`Ë 

ÿgZve‡j G wb‡`©kbv Rvwi Kiv n‡jv|  

16| G wb‡`©kbv 1 Rvbyqvwi 2026 n‡Z Kvh©Ki n‡e| 

 

Avcbv‡`i wek¦¯Í, 

 

(gynv¤§` bvRgyj nK) 

cwiPvjK (wmwRwW) 

‡dvb: 02-9530179 

B-‡gBj: nazmul.haq@bb.org.bd 
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ms‡hvRbx-K: Credit Guarantee Registration Form 

 
Name of the Participating Financial Institution (PFI) 

Head Office 

Dhaka/Rajshahi 
 

Reference No: Date: DD/MM/YYYY 

 
Credit Guarantee Registration Form 

Particulars of Loan/Investment and Borrower 

 

1.  Credit Guarantee Scheme Title : 25KCGS/AGPCGS/WECGS/FICGS (Write appropriate)  

2.  Loan/Investment- Account Title :  

3.  Loan/Investment- Account Number :  

4.  Loan/Investment- Amount :  

5.  Loan/Investment- Disbursement Date  : [DD/MM/YYYY] 

6.  Loan/Investment- Duration  : [Month] 

7.  Loan/Investment- Final Repayment Date : DD/MM/YYYY 

8.  Loan/Investment- Type : [Working Capital/Term Loan] 

9.  Loan/Investment- Purpose : [Write as per sanction letter (e.g., Purchase of raw 

materials/Working capital support/Purchase of 

machinery/Business Expansion/Funded etc.)] 

10.  Loan/Investment- Interest/Profit Rate (%) :  

11.  Guarantee Registration Number : EDW_FI_ALIAS/EDW_FI_ID/CGS 

Title/PGL_YEAR/Regi. Number 

12.  Guarantee Start Date : [DD/MM/YYYY (same as disbursement Date)] 

13.  Guarantee Coverage (%) :  

14.  Guarantee Fee :  

15.  Fee Payment (Online/BFTN/RTGS) Date : [DD/MM/YYYY] 

16.  Fee Payment Reference Number :  

17.  Portfolio Guarantee Limit-Year : [YYYY] 

18.  Portfolio Guarantee Limit- Approved Amount  [PGL Approved by CGD] 

19.  Portfolio Guarantee Limit- Remaining   [PGL Remaining after Enlistment] 

20.  Enterprise/Borrower- Category : [Cottage/Micro/Small/Medium/ FICGS-Tk.10-

Account Holder/FICGS-Tk.50-Account 

Holder/FICGS-Tk.100-Account Holder] 

21.  Enterprise/Borrower- Sub-category (if FICGS) : [FICGS-Farmer/FICGS-Low-

incomeprofessional/FICGS-Micro-entrepreneur 

(IGA)/FICGS-SBAH-Training/FICGS-SBAH-

Educational Equipment/FICGS-SBAH-IGA/FICGS-

Other 

(Write only the appropriate one) 

* IGA=Income Generating Activities 

* SBAH = School Banking Account Holder] 

22.  Enterprise/Borrower- Sector : [Manufacturing/Service/Trade] 

23.  Enterprise/Borrower- Ownership Status : [Women-owned/Male-owned/Joint Ownership] 

24.  Enterprise/Borrower- Type : [First Time/Repeated] 

25.  Enterprise/Borrower- Ownership Type : [Sole Proprietorship/Partnership/Limited Liability Company] 

26.  Enterprise/Borrower-Trade License Number 

(for FICGS, not mandatory) 

:  

27.  Personal Guarantee of the Owner(s) :  

28.  Personal Guarantee of the Parent (for SBAH) :  

29.  Third-Party Guarantee :  

30.  Brief of Any Partial/Full Collateral (Property) :  

31.  Forced Sale Value of Collaterals (Property) :  

32.  Any Other Collateral (if any)-Write Briefly :  

33.  PFI Sub-Branch- Name : [if disbursed through sub-branch] 

34.  PFI Branch- Name :  

35.  PFI Branch- Code :  

36.  PFI Branch- Routing Number :  
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37.  PFI Branch- Division :  

38.  PFI Branch- District :  

39.  PFI Branch- Upazilla :  

40.  PFI Branch- Category : [Rural/Urban] 

41.  Enterprise/Borrower’s Location- Division :  

42.  Enterprise/Borrower’s Location- District :  

43.  Enterprise/Borrower’s Location- Upazilla :  

44.  Enterprise/Borrower’s Location- Contact Number :  

45.  Business Establishment Date : [DD/MM/YYYY] 

46.  Business Total Years of Operation :  

47.  Business Identification Number (BIN) (if any) :  

48.  Business Employees- Male :  

49.  Business Employees- Female :  

50.  Business Employees- Total :  

51.  Business Stock Value (if Applicable)   

52.  Business Total Liability :  

53.  Business Total Assets :  

54.  Business Owners’ Equity :  

55.  Business Annual Sales :  

56.  Business Annual Income :  

57.  Business Net Income (last year) :  

58.  Owner’s Personal Liabilities (non-business) :  

59.  Additional Financial Indicators  :  

 a. Monthly Business Income  b. Monthly Business Expenses  

 c. Monthly Household Income  d. Monthly Household Expenses  

 e. EMI Amount of this Loan  f. EMI of Other Existing Loans  

 g. Monthly Net Surplus/Net 

Income 

 h. Total Monthly EMI Burden  

60.  Monthly Debt Burden Ratio (DBR %) :  

61.  Owner's/Partners Information 

 a. Owner's Name : (1) (2) (3) 

 b. Owner’s Gender : Male/Female/Other   

 c. Owner’s NID Number :    

 d. Owner’s Date of Birth : DD/MM/YYYY   

 e. Educational Background  : [No formal Education/ Class 

1-5/ Class 6-10/ Class 11-12/ 

Honours/Master’s Degree and 

above] 

  

 f. Owner's Contact Number :    

 g. Owner's TIN :    

    

Note: For FICGS customers (Tk.10/50/100 Account Holders), items 45–57 and Owner’s TIN may be filled based on available 

information. If the loan/investment is converted from a non-funded facility, prior manual approval from CGD must be obtained 

before registration. 
 

We hereby confirm that the information provided above is true and complete. We understand that, in the 

event of any claim, failure to provide the required documents and/or certifications as per the Manual of 

Credit Guarantee Scheme and relevant circulars of Bangladesh Bank may render the claim against the 

guarantee ineligible for settlement. 

 

 

 

…………………………………………. 

(Signature & Seal of Focal Point officer) 

Name: 

Designation: 

Contact Number: 

Email:  

 

…………………………………………… 

(Signature & Seal of Authorized Signatory) 

Name: 

Designation: 

Contact Number: 

Email: 
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ms‡hvRbx-L: Due Diligence & Documentary Checklist 

 
Name of the Participating Financial Institution (PFI) 

Head Office 

Dhaka/Rajshahi 
 

Due Diligence & Documentary Checklist 

 

Loan/Investment- Account Title :  

Loan/Investment Account Number :  

Guarantee Registration Number :  

Name of Guarantee Facility : 25KCGS/AGPCGS/WECGS/FICGS 

Branch Name :  

 

A. Due Diligence Checklist 

 
Item to verify and maintain documentation 

Attached/ 

Verified 

(☑/☒) 

1.  Credit Guarantee Registration Form (ms‡hvRbx-K)  

2.  Sanction letter certifying CMSME category under relevant SMESPD circular  

3.  Approved loan/investment amortization schedule (if applicable))  

4.  On-site visit report  

5.  Financial statements (Balance Sheet/Income Statement, Cash Flow Statement) 

or any written statement(s) based on production/sales/turnover of the previous 

year (one/more) of CMSME 

 

6.  Cash flow analysis confirming repayment capacity  

7.  The business that has been operating without making any losses for last one 

year 

 

8.  Credit analysis report including-  

 a. Overall credit rating  

 b. Discussion on industry/competitive environment  

 c. Projected income or cash flow statement  

 d. Assessment of management capacity/competency  

 e. Evaluation of previous business performance  

 f. Supplier checks as to borrower’s adherence to payment arrangements  

 g. Comments on capital adequacy and composition of balance sheet including 

changes in inventory, account receivable, and accounts payable 

 

 h. Trends in sales, operating income, and net income   

 i. Summary and recommendation/approval by authorized bank officers 

including all exposure to proposed borrower and group, if any 

 

9.  Borrower is regular in all credit facilities with Bank/FC (if applicable)  

10.  Satisfactory CIB report obtained and recorded  

11.  No previous record of default (if defaulter, not eligible for CGS)  

12.  This facility is not a rescheduling of existing loan  

13.  This facility is not for the purpose of other loan take over  

14.  Borrower’s premises verified; machinery (if any) operational  

15.  Borrower free from ongoing or pending legal/any court proceedings  

16.  Borrower’s fixed assets clear of lien or encumbrances (if applicable)  

17.  Borrower is not currently availing any other CGS of CGD  

18.  After disbursement, in customer’s CIB, the loan/investment is updated as CGS 

loan/investment 
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B. Documentary Checklist 

 
Item to verify/maintain documentation 

Attached/ 

Verified 

(☑/☒) 

1.  Loan/Investment Application  

2.  Loan/Investment Sanction Letter  

3.  Credit Memo  

4.  Valid Trade License  

5.  Partnership Deed (For Partnership business only)  

6.  Board Resolution (For Partnership business /Limited company only)  

7.  Certificate of Incorporation (For Limited Company only)  

8.  Memorandum & Articles of Association (For Limited Company only)  

9.  Form XII / Schedule X (for Limited Company, if applicable).  

10.  Contact details (Mobile/Telephone/Email of residence & office)  

11.  Latest 12 months Business Account Statement  

12.  Photograph of Proprietor/Key Partner/Managing Director  

13.  Evidence of tax compliance (latest tax return/acknowledgement)-if applicable  

14.  Evidence of borrower’s own equity contribution- if applicable  

15.  Evidence of payment of utility bill of business  

16.  Possession/Rental Deed with proof of 3 months’ rent payment (if rented premises)  

17.  National ID/Passport/Academic Certificate/other valid ID documents of borrower/ 

partners/directors and guarantors 

 

18.  Environmental policy compliance certificate (if applicable)  

19.  CIB report  

20.  Borrower’s acknowledgment of availing credit guarantee facility  

21.  Personal guarantee form (Joint/Several Guarantee)   

22.  CMSME/borrower/owner/partner/shareholder is not availing of any CGS facility  

23.  CMSME/borrower/owner/partner/shareholder is not involved in any ineligible 

business activities as per Manual of Credit Guarantee Scheme 

 

24.  Other (specify):   

 If yes:   

We hereby confirm that due diligence has been duly conducted, and all required documents have 

been verified and maintained in compliance with the Manual of Credit Guarantee Scheme, relevant 

Circulars, and the Participation Agreement. We further understand that, in the event of any claim, 

failure to provide the required documents and/or certifications may render the claim ineligible for 

settlement. 

 

 

 

…………………………………………. 

(Signature & Seal of Focal Point officer) 

Name: 

Designation: 

Contact Number: 

Email:  

 

 

 

…………………………………………… 

(Signature & Seal of Authorized Signatory) 

Name: 

Designation: 

Contact Number: 

Email: 
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ms‡hvRbx-M: Monthly Portfolio Guarantee Registration Summary for New Loan/Investment 

Name of the Participating Financial Institution (PFI) 

Head Office 

Dhaka/Rajshahi 

 

Director 

Credit Guarantee Department 

Bangladesh Bank, Head Office, Dhaka 

 

Dear Sir, 

Portfolio Guarantee Registration Summary for New Loan/Investment under <Short Name of Guarantee Facility> 

Period: DD/MM/YYYY-DD/MM/YYYY 

With reference to CGD Circular No. --, dated DD/MM/YYYY, we hereby submit the details of loans/investments sanctioned and disbursed during the period 

DD/MM/YYYY – DD/MM/YYYY, which have been registered under the allocated PGL of YYYY. The applicable upfront guarantee fee has been duly 

deposited, and the required due diligence checklist, documentary checklist, and individual loan/investment detail summary have been completed in 

accordance with the scheme guidelines and are maintained in the respective file. 
 

 

Reference No: Date: DD/MM/YYYY 

Serial 

No.  

Loan/Investment- 

Account Title 

Branch 

Name 

Guarantee 

Registration 

Number 

Loan/Investment 

Amount 
(in BDT, figure) 

Disbursement 

Date (Guarantee 

Start  

Date) 

Loan/Investment 

Duration 

(Month) 

Guarantee 

Coverage 

(%) 

Upfront 

Guarantee 

Fee (in 

BDT, 

figure) 

Fee Payment 

(Online/BFTN/ 

RTGS) Date 

Fee Payment 

Reference 

No. 

1 
 

  
 

DD/MM/YYYY 
 

 
 

DD/MM/YYYY 
 

2           

We confirm that the above loans/investments have been sanctioned and disbursed in compliance with the eligibility criteria of the respective re-finance/pre-

finance scheme and credit guarantee facility. The information provided is complete and accurate to the best of our knowledge. Failure to provide appropriate 

documents or misreporting may render the guarantee ineligible.  

 
(Signature & Seal of Focal Point officer) 

Name, Designation, Contact Number, Email 

(Signature & Seal of Authorized Signatory) 

Name, Designation, Contact Number, Email  

[Instructions: This statement is non-cumulative. PFIs shall submit separate summaries for each scheme/facility. A soft copy of each registered new loan/investment detail statement in Excel format 

(Format is uploaded/attached) shall also be sent to cgd@bb.org.bd by the same deadline. Payment of fee should be made to Account Title: Credit Guarantee Fund, Account No.: 2761200055611, Bank 

and Branch Name: Dutch-Bangla Bank PLC, Corporate Branch (Routing No.: 090271399), Motijheel C/A.] 
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ms‡hvRbx-N: Statement of Rescheduling/Restructuring of Term Loan/Investment 

Name of the Participating Financial Institution (PFI) 

Head Office 

Dhaka/Rajshahi 
 

Reference No: Date: DD/MM/YYYY 
 

Director 

Credit Guarantee Department 

Bangladesh Bank, Head Office, Dhaka 
 

Dear Sir, 

Statement of Rescheduling/Restructuring of Term Loan/Investment under <Short Name of Guarantee Facility> 

Period: DD/MM/YYYY-DD/MM/YYYY 
 

With reference to CGD Circular No. --, dated DD/MM/YYYY and the CGD letter reference no.--- dated DD/MM/YYYY, we hereby submit the details of 

loans/investments that have been Rescheduled/Restructured during the period DD/MM/YYYY – DD/MM/YYYY. The applicable upfront guarantee fee has been duly 

deposited as per guidelines. 

 
Serial 

No. 

Loan/Investment- 

Account Title 

Branch 

Name 

Guarantee 

Registration  

Number 

PGL 

Year 

Loan/Investment  

Amount  

Outstanding 

Principal 

Amount  

Date 

Rescheduling/ 

Restructuring   

New Final 

Repayment Date  

Fee Payment 

(Online/BFTN/RTGS) 

Date 

Fee Payment 

(Online/BFTN/RTGS) 

Reference Number/ 

Rescheduling/ 

Restructuring 

Time 

1 
 

 [Same/Constant] YYYY 
 

 DD/MM/YYYY DD/MM/YYYY DD/MM/YYYY 
 

1st/2nd/3rd 

2 
 

 
   

 
    

 

We further confirm that the conditions stated in the sanction letter for Rescheduling/Restructuring have been duly fulfilled. The information provided herein is 

complete and accurate to the best of our knowledge. Any failure to provide the required documents or any misreporting may render the guarantee ineligible. 

  
(Signature& Seal of Focal Point officer) 

Name: 

Designation: 

Contact Number: 

Email: 

 
(Signature& Seal of Authorized Signatory) 

Name: 

Designation: 

Contact Number: 

Email: 

 
 

[Instruction: Payment of fee should be made to Account Title: Credit Guarantee Fund, Account No.: 2761200055611, Bank and Branch Name: Dutch-Bangla Bank PLC, Corporate Branch (Routing 

No.: 090271399), Motijheel C/A.] 



 

12 

ms‡hvRbx-O: Statement of Renewal of Working Capital Loan/Investment 

Name of the Participating Financial Institution (PFI) 

Head Office 

Dhaka/Rajshahi 

 

 

Reference No: Date: DD/MM/YYYY 

 

Director 

Credit Guarantee Department 

Bangladesh Bank, Head Office, Dhaka 
 

Dear Sir, 

Statement of Renewal of Working Capital Loan/Investment under <Short Name of Guarantee Facility> 

Period: DD/MM/YYYY-DD/MM/YYYY 

 

With reference to CGD Circular No. --, dated DD/MM/YYYY, we hereby submit the details of loans/investments that have been renewed during the period 

DD/MM/YYYY – DD/MM/YYYY. The applicable upfront guarantee fee has been duly deposited as per guidelines. 

 
Serial 

No. 

Loan/Investment- 

Account Title 

Branch 

Name 

Guarantee 

Registration  

Number 

PGL 

Year 

Loan/Investment  

Amount   

Outstanding 

Principal 

Amount  

Date of Renewal New Final 

Repayment Date  

Fee Payment 

(Online/BFTN/RTGS) 

Date 

Fee Payment 

(Online/BFTN/RTGS) 

Reference Number 

Renewal 

Time 

1   [Same/Constant] YYYY   DD/MM/YYYY DD/MM/YYYY DD/MM/YYYY  1st/2nd/3rd 

2            

We further confirm that the conditions stated in the sanction letter for renewal have been duly fulfilled. The information provided herein is complete and accurate 

to the best of our knowledge. Any failure to provide the required documents or any misreporting may render the guarantee ineligible.  

  
 

(Signature& Seal of Focal Point officer) 

Name, Designation, Contact Number, Email 

 

(Signature& Seal of Authorized Signatory) 

Name, Designation, Contact Number, Email 

[Instruction: Payment of fee should be made to Account Title: Credit Guarantee Fund, Account No.: 2761200055611, Bank and Branch Name: Dutch-Bangla Bank PLC, Corporate Branch (Routing 

No.: 090271399), Motijheel C/A.] 
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ms‡hvRbx-P: Claim Application Form 

 

Name of the Participating Financial Institution (PFI) 

Head Office 

Dhaka/Rajshahi 
 

Reference No: Date: DD/MM/YYYY 

       

Director 

Credit Guarantee Department 

Bangladesh Bank 

Head Office, Dhaka-1000 

 

Dear Sir, 

 

Claim against Guarantee Registration No. ……………, Dated: DD/MM/YYYY 

We hereby confirm that the following loan/investment under the above guarantee registration number 

has been classified as Bad & Loss (B&L) on DD/MM/YYYY. Accordingly, the loan has become 

eligible for release of the guarantee amount on the outstanding principal, as per CGD Circular No. 

……………, Date: DD/MM/YYYY and the Manual of the Credit Guarantee Scheme. 

As required under the Participation Agreement between (Name of PFI) and the Credit Guarantee 

Department (CGD), dated DD/MM/YYYY, we affirm that all documents listed in the due diligence 

and documentary checklist can be made available at any time for your inspection. 

Furthermore, the following information is submitted for your kind consideration: 

 

SL Particulars Detail 

1.  Guarantee registration number  

2.  Loan/Investment- Account Title  

3.  Amount of loan/investment disbursed  

4.  Guarantee fee payment date  

5.  Guarantee fee payment reference number  

6.  Branch name  

7.  Year of PGL under which the loan/investment was registered  

8.  Total PGL / Total amount of loans/investments registered under that PGL year  

9.  Name of availed Refinance/Pre-finance Scheme of SMESPD/FID (if any)  

10.  Date of inclusion in the Refinance/Pre-finance Scheme of SMESPD/FID  

11.  Collateral taken (Property, machinery, or other fixed assets)  

12.  Forced sale value (FSV) of the collateral mentioned in Sl. 11  

13.  Collateral taken (Liquid assets: FDR, Sanchayapatra, Deposit Scheme, etc.)  

14.  Value of collateral mentioned in Sl. 13  

15.  CIB status at disbursement (UC/Regular)  

16.  Date of first installment overdue  

17.  Total recovery against the loan/investment (Principal)  

18.  Total recovery against the loan/investment (Interest and other charges)  

19.  B&L classification date of the loan/investment  

20.  Whether the loan was restructured/rescheduled before B&L (Yes/No)  

21.  Number of times the loan was restructured/rescheduled prior to B&L  

22.  Outstanding principal amount on the B&L date  

23.  Outstanding principal amount on the B&L date after adjustment of Sl. 12 & 14  

24.  Guarantee coverage ratio (%) offered  

25.  Claim amount (outstanding principal at Sl. No. 23 × Guarantee coverage %)  
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26.  Reasons for non-performance  

27.  Follow-up and collection actions undertaken by the PFI  

28.  Date of issuance of legal notice (if applicable)  

29.  Legal actions/proceedings initiated (if applicable)  

30.  Any other relevant information  

 

We, hereby, assert that the information mentioned above is correct. According to the Participation 

Agreement, we undertake to follow up on the borrower by taking all legal and judicial measures to 

collect the outstanding amount of loan/investment. We also affirm to provide all information or data 

that you deem necessary to facilitate this claim's procedures. 

 

…………………………………………. 

(Signature & Seal of Focal Point officer) 

Name: 

Designation: 

Contact Number: 

Email: 

…………………………………………….. 

(Signature & Seal of Authorized Signatory) 

Name: 

Designation: 

Contact Number: 

Email: 

 

Attachment: 

1. Sanction Letter of the Loan/Investment 

2. Credit Memo of the Loan/Investment 

3. Account Statement of the Loan/Investment 

4. Approved Loan/Investment Amortization Schedule (if applicable)) 

5. Evidence of Refinance/Pre-finance Scheme of SMESPD/FID Availed 

6. Evidence of Procedures Taken/Efforts Given for Follow-Up and Collection 

7. Legal Procedures Taken (if Applicable) 

8. Any Other Evidence (Mention) 
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ms‡hvRbx-Q: Quarterly Statement of Performance of Guaranteed Loan/Investment 

 

Name of the Participating Financial Institution (PFI) 

Head Office 

Dhaka/Rajshahi 

 

Reference No: Date: DD/MM/YYYY 

 

Director 

Credit Guarantee Department 

Bangladesh Bank 

Head Office, Dhaka 

 

Dear Sir, 

Statement of Performance of Guaranteed Loan/Investment under <Short Name of Guarantee Facility> 
Quarter: DD/MM/YYYY-DD/MM/YYYY 

 

With reference to CGD Circular No. --, dated DD/MM/YYYY, we are hereby submitting the Performance of Guaranteed Loan/Investment for the period 

DD/MM/YYYY – DD/MM/YYYY. 
 

Serial 

No. 

Guarantee Registration 

Number 

Loan/Investment 

Account Title 

PGL 

Year 

Branch 

Name 

Loan/ 

Investment  

Amount  

Outstanding 

Principal Amount  

Fully Settled/ 

Recovered 

Classification 

Status 

Pre/refinance Facility Status   

1 [Same/Constant]  
  

 
 

Yes/No  Cancelled by SMESPD/FID or Obtained 

2 
    

 
 

   

We hereby confirm that the above information is complete and accurate. 

 
(Signature & Seal of Focal Point officer) 

Name: 

Designation: 

Contact Number: 

Email: 

(Signature & Seal of Authorized Signatory) 

Name: 

Designation: 

Contact Number: 

Email: 

[Instruction: Send the soft copy of the table/statement (in Excel format) to cgd@bb.org.bd. Once the loan/investment is fully settled/recovered/closed and cancelled by SMESPD/FID, the PFI should not 

report that loan/investment from the next quarter].

mailto:cgd@bb.org.bd
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ms‡hvRbx-R: Yearly Performance Report of PFI 

 

Name of the Participating Financial Institution (PFI) 

Head Office 

Dhaka/Rajshahi 

 

Reference No: Date: DD/MM/YYYY 

 

 

 

Director 

Credit Guarantee Department 

Bangladesh Bank 

Head Office, Dhaka 

 

Dear Sir, 

 

Yearly Performance Report for PGL of YYYY (01/01/YYYY-31/12/YYYY) 

 

With reference to CGD Circular No. --, dated DD/MM/YYYY, we are hereby submitting the annual 

performance report of our Bank/Finance company. 

 

Serial 

No. 

Name of 

Guarantee 

Facility 

PGL Determined 

by CGD 

(at the beginning 

of the calendar 

year) 

Loan/Investment under 

Guarantee 

Loan/investment 

under Guarantee 

Cancellation 

 

PGL Used 

(at the end of 

the Year)/ 

Adjusted 

PGL  

Total 

Number 

Total 

amount  

Total 

Number 

Total 

amount  

1 25KCGS       

2 AGPCGS       

3 WECGS       

4 FICGS       

We hereby confirm that the above information is complete and accurate. 

 

  
 

(Signature & Seal of Focal Point officer) 

Name: 

Designation: 

Contact Number: 

Email: 

 

(Signature & Seal of Authorized Signatory) 

Name: 

Designation: 

Contact Number: 

Email: 
 

 

 

 

[Note: Send the soft copy of the statement (in Excel format) to cgd@bb.org.bd].
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ms‡hvRbx-S: Quarterly Debt Recovery Report of Classified Loan/Investment 

 

Name of the Participating Financial Institution (PFI) 

Head Office 

Dhaka/Rajshahi 

Reference No: Date: DD/MM/YYYY 

 

Director 

Credit Guarantee Department 

Bangladesh Bank 

Head Office, Dhaka 

 

Dear Sir, 

Debt Recovery Report of Cfor the Quarter DD/MM/YYYY- DD/MM/YYYY 

 

With reference to CGD Circular No. --, dated DD/MM/YYYY, the following information is being submitted for your kind perusal. 

 
Sl. 

No. 

Guarantee 

Registration 

Number 

Loan/ Investment 

Account Title 

Loan/ 

Investment  

Amount 

Outstanding 

Principal 

Classification 

Status 

Reasons for  

Non-

Repayment * 

Endeavours for 

Collection ** 

Principal Collected 

During the Quarter 

Remarks 

1     SS/DF/B&L 1/2/3/4/… a/b/c/d/…   

2          

 
 

 

* Reasons for Non-Repayment 

1. Delay in payment  

2. Financial Difficulties  

3. No contact has yet been made with the client  

4. No response from the client 

5. Others (Provide details)  

** Collection Endeavour(s) 

a. Contact over telephone  

b. Reminder Notification 

c. Field visits 

d. Requests for repayment  

e. Legal Warning  

 

f. Seizure for security  

g. Recourses to guarantors  

h. Filling of lawsuits 

i. Others (Provide details) 

 

 

 

 

……………………………………………… 

(Signature & Seal of Authorized Signatory) 

Name, Designation, Contact Number, Email) 
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ms‡hvRbx-T: Quarterly Recovery Statement for Claim-Settled Loans/Investments 

 
Name of the Participating Financial Institution (PFI) 

Head Office 

Dhaka/Rajshahi 

Reference No: Date: DD/MM/YYYY 
 

Director 

Credit Guarantee Department 

Bangladesh Bank 

Head Office, Dhaka 

 

Dear Sir, 

Recovery Statement for Claim-Settled Loans/Investments for the Quarter DD/MM/YYYY- DD/MM/YYYY 
 

With reference to CGD Circular No. --, dated DD/MM/YYYY, the following information is being submitted for your kind information and necessary action. 
 

Sl 

No. 

Guarantee 

Registration 

Number 

Claim 

Paid  

Date 

Amount 

of the 

Claim 

Paid  

Amount 

Recovered 

During the 

Quarter 

Recovery 

Cost  

Payment to 

the CGD 

During the 

Quarter 

Unrealized 

Amount of 

the Claim 

Paid 

Reasons for 

Non-

Repayment* 

Endeavours 

for 

Collection ** 

Fee payment 

(Online/BFTN/ 

RTGS) Date 

Fee 

Payment 

Reference 

No. 

1        1/2/3/4/ .. a/b/c/d/ … DD/MM/YYYY  

2            

Total:           
 

* Reasons for Non-Repayment 

1. Delay in payment  

2. Financial Difficulties  

3. No contact has yet been made with the client  

4. No response from the client 

5. Others (Provide details)  

** Collection Endeavour(s) 

a. Contact over telephone  

b. Reminder Notification 

c. Field visits 

d. Requests for repayment  

e. Legal Warning  

 

f. Seizure for security  

g. Recourses to guarantors  

h. Filling of lawsuits 

i. Others (Provide details) 

 

……………………………………………… 

(Signature & Seal of Authorized Signatory) 

Name, Designation, Contact Number, Email) 

[Instruction: Payment of recovery proceeds should be made to Account: Credit Guarantee Fund, Account No.: 2761200055611, Bank and Branch Name: Dutch-Bangla Bank PLC, Corporate Branch 

(Routing No.: 090271399), Motijheel C/A.] 


