JRETH IRF
(CTRF JRF &K IRATT)
a1 FrEr
TSR, BIRl-dooo THCE RIS CAGs
JrRET
website: www.bb.org.bd

SR T 70 o ob fCrma 03¢

38 SRR 5890

G ARBES /24 K12 FHFe
JRFACAC FIETS T SFAT FIF 8 TR T

/e o Sgor 3o, N, F7 '8 IR Seaet (CMSME)
GR N T TS TAGTTIRS T A Ffur eme Feers ST |

fRicaTICTes fa0a (et RIS feAGers (Ffefe) Tes aifige FHifafe g T-od , Bifee: b Towd 2039 @R
&S gt o TR-0d, ©IfFid: 5 GNZ 038 &3 &fs WA 72 WFEA T AR | TS FAFAFERR AL
CMSME ¢ e Segfe e 7o/ % Smean Soays/Srayeta dol/R[fieem Rekice I =i
AR Q=reR e GR TR & TR Fea=IaT e 41 27 |
qAfeT e wEw, (-nfG ¢ Wl (qEy T, T FAORPR Sy e Txe roesad CMSME
ORI T@EE AT AT &g TARPI | @ A0S SNSRI TR Srapreiora e/ Rfeaaw [efics
RIS AT 2lifeq afw e Fzer, AR 8 SRHRFTE FIF AT TGFSs RIS JL AL AaS TN I
ISl #fEFe 2R | ARG 7S AT O/ RGP TG pieqm FRS 8 TRV @R ©Tng
faers e/ R Afoxm SprerEs FeerR Iedees Wdfis tibrfe @ G (PGL) @7 Sieer
frogepe 4e/RINcr ARG (ABFIIegs T A= |
G FRFACT LT BT IS/ 7[~e e Fpryeas wiesipe e/ RKivcarpiyees Keice «5=ifs ane afar sfosie
TR FCHT RGO TABCFIENS s RIS SN Sifd T4 20
S| SREERY i
F) (1) CMSME <[t® 3¢ 000 (@G iR &i-=iz %9, (ii) do/@o/s00 INEAEREUIERIE Qfﬂ%ﬁf/@ﬁlaﬂ I3,
= S PTG, T Arrefie TR @ g PR ey Afde sgerefa &, (iii) TR StTeTa oy
T GRS WTS AL ORI (T4 F1N: TR SIS Gy T FoRe8E TS © 000 &G GFE
SR %) @R (iv) FRAT eiferararesae g g e e (58 F%: Fers fdy efrers
T G S ,800 (JIG TIFR e fF) @ Ao T SIEIHT SIS al et/ iz
fRIce (@6 TRIFG AR A= #0F; GRS/ FEAE FANPRRESE @t WRIG CALGEICsT A
fefefes sz §fe (Participation Agreement) W FhC© J(A IR
q) I JRF /TR I IS Fmpryres Sesw @ s FRifT fGaABarta A qromyy sk*aee pfe
T PRACE SRS T B0 5 T F0O =0 7 |
Q1 TR Ffer ez T W/ dfor Sagest

F) PIGNIGAAE AIFAR T-08 , OIfF: db TR 20333 GHANZGAATE AR TR-03 , OIfF: 5 B 03¢ A=A
TR-38. 8 8.3 YR UFIRMT AR TR-0) , OIfFd: ¢ PILBHIA 033 I NG AANSS &/ AR FewR
SNGSE At/ Q=0T Ty Soge et/ R a&remie t@es ArRItS [ =0’ S+ @9 N6 [{edbe
RE;

) GG ARF/ ST Y G5 T NGO beife JoTda ST (e et/ Ree® (W@ @i «3(67) [edics
(GHfCT ATRITFS R4 Q=7 FACS 2RI @R

) F9-FCTC =q 7Y Wi (Contingent liability) €@ da/Ricam @ RGBT Sigel IARgs AFE | O
G TBRT AR FITE @ FeEFe = (Forced loan/investment Irsrs) Fifefe te J&mems aze ACTF
B TFIege F4T AF |



http://www.bb.org.bd/

© | TRAT W
ARNFOIR 2F/5Fdm fFrw Sesw avg ¥a/RNETR crme =63 TRifoa orm | uffrs triom sty
Il e/ Rt s Afseiifee 2t e wa/Rfvcaes Reics TpFe Tiea (rm TS [ 201 e |
SR (ICAT Aot/ RCRIT Ao ot/ sfmetom /e a1 2= smadifas crm Ap=ifoa rm e ooy 21 |

8| WIS Foae gk RIS ToHrFINS Tyt
@A @3S Srgrel A1 Ael/RiFemer 92em (FE TR Ferared 79 T W6 63 wPeR (Outstanding
Principal) 34185 Qo *[SI | T3 T8 (I fH0d Sy toAb e T 703 i e I2@@ &) Seifre
PGL <=1 tofberifergge del/Rfmmes (T ) T wo *omw |

@ | WIS T eifew oy Qe =Kiex ecarey /RNt Jer
TS e enfem oy famafee sft @ T=ifo Jfam sneer ares ==y s:ifwm /R Jr 219 2¢ 000
BT @32 A et/ ez s =09 s

(BrT)
RIS Fes e | Plow | MR Sowp 59 STt R St
TN | A/ R ™ TeAl, | Bl | ORI | IR | B, | BRI | TRA | Bl ot
/o fg | P | P | Soort | B | B | Stamt | Bm
g | 3epo0 @O SR 2SKCGS s N ¢ | 2w © N N ¢ N}
ﬁgi : ) \? ) se N 3¢ NS © N N € N
2 © ﬁWW AGPCGS FF | | aF | 7% | @ | @b | @t | @ | i
:ﬁr > 2 jlg_f @ 20 | 20 20 @o @o @o
o - o © WECGS | oo | o | o7 | o758 | 1% | =% Gk ) )
g;o/%mo 12;1 G YIZCHT (0@ A ¢ T GIFT 7R @9 At/ RINETas 6@ 2-¢ TMena
8. & \.’F@ FICGS | ™3 of5s artog 5w afs Aedims 8 o1 BT 36 @Pf 2ffs A 0 %
g & o

v | Portfolio Guarantee Limit (PGL) &<zt

) @rer@ Participating Financial Institution (PFI) Sigaifd S0/ e (2ltean) wifieed seay w2 iR
I T HNfefesd PGL @3 vifzm Fifsfere taea st | w8 PFI @3 /R awies sFwer
RCABIES e PGL Mdwe wac3 | fdifse PGL wree et PFI-1R iS5 Affessacea ey Fifefe
FRIRE SV FACS 2N

¥) T FICETOR =& & PGL @7 BIfRHAl 1279 F91 =09, OF 439! I2Caq 903 [b, wo GH 8 Wo TPILHFA fofes
@ %=1 PF] @3 ifefqamifore e/ RINcames 2 ot 2o (#) *rei* a1 ©F 1607 5, 01 3% PFI PGL aifex
ey @ {Rhe 27 @R

) TR SIS SNTeE /R aife fve s qow TR SwIemd o T GO RARE 4TS
e S=fE Irshe Sy Fe tFe@ PFI-STRE ©itnd PGL @7 So (W) *[SiR™ Fb1 SIS tid St
fRroaees &=y TREF FACS 20T | IR TR0 PO Al T N TSI & TS PGL 97 S197S
e (I ACF) Ty o et/ RN [eRics «rifE avie w1 A |

q| PRIFG TAGCFepeFa “&i©

F) AT R ferw sresr PRI faer e/t Sifoe ¢ sigegy spre+ds Credit Guarantee
Registration Form (R@@=-%) @& Due Diligence and Documentary Checklist (FRE&I-%)
ST T THCACH A T S At/ R Foae=Z7e =15 (A eritrege T | 46/ R Reawem
Sl A R (W 6 =0

) cocwifregies s efslt a/RfFces® ey PFISTRE 93t 2ol RIS @farg«s 794 en Fce
| ECT e amE v EDW FI_ALIAS/EDW FI ID/Short Title of CGS/PGL
YEAR/Registration Number' TR0 SPiae F0© T(J;




Q)

<)

)

o)

)

@)

PFI-mz dfe W7 coibceifege da/RfSwmm Ffefes Re@@ Monthly Portfolio Guarantee
Registration Summary for New Loan/Investment (FRIIEHI-7) *&FS WO s¢ IfFed wey Ffefers
(&R FACE | 9L AREE W M- @ IS tAcwiieges arerd New Loan/Investment Detail
Statement 2-tw2=T @I w6 (Excel File) cgd@bb.org.bd ¢® @79 e 2(3;
TAGCTIegE TR /RSt JmsewieE/smfm s v Hifefe zre sfmme age F4rs 71 | Hifefe
T SIfE ATHTF Seesirge/Jmifos dd/Rfwme= o Statement of Rescheduling/Restructuring
Term Loan/Investment (FRTAGHI-K) #RISr MO d¢ ©Ifed Moy MfEfErs oo aaz B-waga @t
53 (Excel File) cgd@bb.org.bd (o 2@ T3 | ©0F W@ I27@ PGL @3 Seor el/R[eamifc sr=ifo
CIBCFIFIePe F4 TRCR ©f WHE PGL U7 SNeoge AR R TR @GR 791 w#if7afse A3,
TAGCFIEPe beifs del/Rfacar Fa=w Fa[ crca sRMAE 4e/Ricar R trictE Wy 71317 F90e 1 |
qrFE RO AFTR R-ou, SIfF: ¢ G W3¢ @ e T SPRAT 218 RAFGES beire
et/ ffercamet e efeww RSt Se Mee Wy I T A0 | TRAPS beife #el/Rfiees o2y Statement
of Renewal of Working Capital Loan/Investment (FRIIEHI-8) (SIS TS T S¢ SIFRLR Ny
Pifafere Feerg ar 2-tx2e @ wwoal (Excel File) cgd@bb.org.bd T© tee F9ce =03 | ©F &
2@ PGL @3 Sinesr et/RfNmiG siifS coiibrrifiepe w11 = of H#¥ PGL 47 W9oge AR
G WRID @GEE T91 SREo® ARE;

WO RGN Y =T PFISRR  tAGcwiepe  do/RNEmmes o) SR SI€e
(www.cgims.bb.org.bd) @@ FMCE AR | 9 REW @S A=A TS0 IRS € FIEWE
CPHAPTRRCS SRS 41 =0

PIGAZ G CHH (P TEATBD @R FIETIHRI g [GAGETD A tie PFI ¢% e fwowm
RoiTs e sexiae §fS @Iear FrRee qifeeT/3f s w21 20T qifee/gf e aerzR a1 26 e w2
PFI &3 3T @ Rrem we A e [RARIce F97eitd (@il 7RG tibrRieps i A = | 92/el,
RIS TG FIfIege i /R Sfafe e A2 o/ medme JRR Seee a1 =20 S0
&1 /e At AIfeeT zeet efHfE war/RfFcaem [eics ar=ifS 5« qifes 3ot ey 27 @3k o @ [Kers
GIRSIC AN R ACIIC RUE

ABCEege A/ Flafe sge e sRiemn a R w1 2091 *’eeTnr g s
Ao/ o2 W3 @12 50 (@ ear sorEfs AfeRre o HiE T w6/ R anafs g afsa
DACS AT |

v | (@B WS e
) el/Rfcar RIS cobrriioge Fa TR w1 triors &= wi@s (Up-front) fefers s5=ifs e sy

)

)

)

)

5)

A F(J | U AN =9 oo A/ Ffeee A @R seNre Amortization Schedule @ 3ffe
oS IRANRA AN AP T91F 0.¢0 *[ORH BT W I & GBI ATy Fa0© =03 | S_A*E =T
TR TFa (93 2039 ) 71 3077 2 foree wace 70

TS 5 (@ fET RIS fEonbewcoa “Credit Guarantee Fund” SiSi 5123 {21107 SIeTI20 ST (21-STS 74
G G &V FACS J(S;

IS 35 w1fE del/Rfas a2rer N6 20 WM™ F0 M | ©CF, So/¢o/doo i fEARLRIT &=y wnfdfs
RY T fH (FICGS) @3 SigeR eteis PRI fer w=fie =zre =faw (Up-front) 25&ifT fF
AR FACO =S

TG CIfeTege Tt A/ e ssesir/smoq Fa T (v Ia T =G 4 TRITHR & R
ReeThEpe/s e de/Rfwarsm aear sFeE (Outstanding Principal) €+ $+1-Sweeen (F) @ e
TR of@w (Up-front) 7RIS 2 sifaceis w5 =63;

AR EP® bethe e/ Fa S M GRAM I 30 T GO T &) TREE Fpe
Aol /RFNCAICR TR Tol-siqesew (F) «@ s =ica wifaw (Up-front) =it ¢ wficey s9ce 23;

s TR Wy TREE- @@ 6w 7w R PFI-tE O W07 2ty G RIS 57 Y (99)
ol 20 [ F v F90e 27 | @@ [ fF PFI-tF o7 fNomm w2f9et are ey F4ce =63 a0
THIATSIIZ ARCH [VF6 20 W F41 T s


mailto:cgd@bb.org.bd
mailto:cgd@bb.org.bd
mailto:cgd@bb.org.bd
http://www.cgims.bb.org.bd/

|

do |

9|

R

®) AR GIRE #{ed TR JRaeie d6/Rfem [Rekice aom iRt & T wo/Rfees w—E 5=
IO Ao =R Pifefers o eme F9ce 20 ;

o) RIS fF IrSie Sy (I fF/5Tet AT THRid ST GRFITICEI & AFCH e refee @y e
Aife e FETE @EEIFEEED T R FRe Sl efovm ¢ e Kor sge wftigs
PR /AFAR @B T A=A 207 @

A) TR FRAE [RERICS eme RIS ¢ FTo@y 78 | 9%l RIS TAGEege @ dol/Ricm s
sAfqceifes (Early settlement) 261 3 =191t eme IRIfG fre Strrewmy |

TS Ffquree /RS /R 29

TG RIS FfRdae A/ RN /@R 29 73 A2 e/ smedme fFew wes Néifie s@/wes

Q|

WIS ffRurie de/Ricae s cF@ IRF/FRGE @i vE-aig

F) LRSS AT/ TR e fyers fawwsE (Due diligence) IR wAf=iras@e det/ [ weg,
oqe G SR 03 | 3el/ R fReeem «F RS/ FRAE @l e Srares of swiRe 8 A&
AR IR Ao/ R0 LY T2 WhHoe Fa09 @

¥) @ fCABTTT Foe gwe RISa Il AGIRET =107 Ao o errey wiErrR R Fwee PFI
<5 AT |

RIS Fuiee AT [eics afe=w st

TRy ST S S del/ RN @feeaes{e IR eif = TR TS I T (Feril APETS

RIS feiae we/Rfcm @fage 2w 9t [e seer 7= (PGL Year) 256 sfgreie de/ R

(G T ST 3R A o * ST 2K TwIf1fr elf S Mo’ Ao SRS GRS &) S_yTRfe

Qe 7T |

RIS WY G feife aferr

) s TR FNw WeoR I FRgrere iear wo/Rfm T @fiee 26w 1 AR TRS
TET TP AT TG =TT/ =707 Fa LA 2T F1 AT | OF *RIFvele we/ R foq
IAEE @ ST F/ATAoT T ACT V| PRI [T ORI/ 407 FAH (AWEH CF@) A7 (BT
ol /R SR 7 = AT TN @fpe 2w ARiea [efics A sl Claim Application Form
(RAEI-5) @7 MG Wi (Claim) F9CS ARCS;

¥) RIS Jfgiae /R afrems T A ¢.oo =T GBI Ade /R fgfo s cifage weace
S (F@ LA JMETS 2T, 2009 T ACOR ARHTIISIE AT 1 & 33(F) TGRM S

O] WEPREPES WS e e Fhewesd PRIz (@ misa [edics ooy =g wify Face

ACS;

%) R WREET @ 7 Ao/ [ Bfeq s ¢.oo 7% SR Af<F @7 751 CFed RIS Ak v
FAR G TRS/FEA @A et/ R SR 75 A8 Q=P &bfre SET Sl ey (F g
T AR FC0 2A | W4 PFL 999 4/Rivcars simice «iewy 56 G990 a2 F419 e I @i
Aol /R T @iAFe =7 (@9 R AAey (ReE WA elfewi @ (NN AIEE) e RIea [edice
A S T AR

q) W @ HeE Weer 9% Srael 1 4/ afor R ifige Wl AR 27 9wy
wffErifTs del/RfFcas™ @it S=mEt seeR (Outstanding Principal ) St o *rsie< s=iar %8 PF1
TS 97© PGL 97 A wo *TORTE SMIfFe SR*T, @ Bfbd e [ 535

8) TR W AR oftas e/ R SImes e W2 IRF/FRGE @rAfce wEa af ez T
CRCTR T SRS AT J(F | RIS A A «/ o/ Rfaes [Redice Smire/a=ee< @6 2te
AT =g A 1 20 RIS FOCACE WO 2 T& AMEFS 9L A7 N T SRR ey
PG STpeeT “Ificeiy S0 =03 9R

5) URIfD tobcEege SR ANey RFE Ao/ Rier I [t s g @A oy /mfEn el s
famaft sife mft AR guifis we «pife wf S aifeeere (i Spi earemi a3y gz S0
TJ |



yo | Reenfor

o981

F) oD AfRrTS Aot/ R o PR AP F-03 , ©Iffd: 20 GF 2038 S JRFATH IFRTF (G Eo
e Fear (CIB)-co e’ Fa 71w CGS o e Face 203;

¥) Quarterly Statement of Performance of Guaranteed Loan/Investment (FR&=1-8), Quarterly
Debt Recovery Report of Classified Loan/Investment (REM&I-37) @3k Quarterly Recovery
Statement for Claim-Settled Loans/Investments (FREeA1-«k) t@uife fofere s Wow@ |
FRMEER W1 Pafers (@7 F0e =09 GR

%) Yearly Performance Report of PFI (FREEHI-&) R{S! I2E (RFAM NOW T IRVRAGR 0y
frfeftre (e F9rs =03 |

STy fTAeaIRE

F) Yol/RfcEr Rowe @ SR TR IR FRF FHP T TR STF© A= TARASIT TP TS
(s

q) @ eI B (72 IF7l @ (@A KA =Ry ifsuey e @ [ sfiees Eiwaes Srwe!
T et DT IRFACH IR PTaie Pl 0T ool 23;

o) 3ol/ R Tegw 8 RoaweR (Fi@ IR A SPRe FT 1 Z0T Al (IO *1S #eq AT Z(eT 1 Al /Rfeqezm
RIS CAGCRII GRS T3 (PICAT O (AT vl =T AT =T 0=y @mie a1 201 A1 RIS = oifae=ig =1 a1
e WHB Ao/ [Rekice ave it e qifes/afte sars s

q) TR *[RR fofes Afpife TRT ¢ FEWE HHAFPRR T e @ s =i Jarnres seem
et AT eMItTR CFE @ ST SpiRerES RIS R g 0 ARCS;

8) TGRS ¢ FIRA I F$d (@HCs ARG A4 aifea =1csy Sl et fa=eT e S 20 |
TOTETS , GIHINRGAATE AP TR-08/20%0 7 W4T &ifdFe Manual of Credit Guarantee Scheme
R SRS GOVPRES I [T S8 SEPIaa 20<;

b) PifeE Afera -0, ©fFd: b Fow 00, FEGT AFAR THR R-0d, ©fF: 5 TEL 038 @R
GAANZGAATE AF THR TR-0Y, OIfA: 30 G 039 TR ARS T F(A;

7) TA-Seehenm (5) @ 3o TfowET SR 92 THICAT GG S I b= AR, ©f & Nfoxeta Frw=i
SPICE feriferary 23 @R

) @ ST AT ARTET AT FHLCAG ] JRFACHH! RS TRIF FF |

3¢ | TRT TR LT, 3555 (039 8 HET) U 8¢ ART G FIRFF (FI 2T, 2029 €7 8) (R &We

AR ¢ = Sifd 40 20T |

M | @ IO s TR Q028 TE FEFE TJ |

IR 5,

A

(Y™ &y 2F)
s (PfEfe)
TFIF: 0-0€00dad
2-tw&T: nazmul.haq@bb.org.bd



eAE-3: Credit Guarantee Registration Form

Name of the Participating Financial Institution (PFI)
Head Office
Dhaka/Rajshahi

Reference No:

WX NN WD =

22.
23.
24.
25.
26.

27.
28.
29.
30.
31.
32.
33.
34.
35.
36.

Date: DD/MM/YYYY

Credit Guarantee Registration Form
Particulars of Loan/Investment and Borrower

Credit Guarantee Scheme Title
Loan/Investment- Account Title
Loan/Investment- Account Number
Loan/Investment- Amount
Loan/Investment- Disbursement Date
Loan/Investment- Duration
Loan/Investment- Final Repayment Date
Loan/Investment- Type
Loan/Investment- Purpose

Loan/Investment- Interest/Profit Rate (%)
Guarantee Registration Number

Guarantee Start Date

Guarantee Coverage (%)

Guarantee Fee

Fee Payment (Online/BFTN/RTGS) Date

Fee Payment Reference Number

Portfolio Guarantee Limit-Year

Portfolio Guarantee Limit- Approved Amount
Portfolio Guarantee Limit- Remaining
Enterprise/Borrower- Category

Enterprise/Borrower- Sub-category (if FICGS)

Enterprise/Borrower- Sector
Enterprise/Borrower- Ownership Status
Enterprise/Borrower- Type
Enterprise/Borrower- Ownership Type
Enterprise/Borrower-Trade License Number
(for FICGS, not mandatory)

Personal Guarantee of the Owner(s)

Personal Guarantee of the Parent (for SBAH)
Third-Party Guarantee

Brief of Any Partial/Full Collateral (Property)
Forced Sale Value of Collaterals (Property)
Any Other Collateral (if any)-Write Briefly
PFI Sub-Branch- Name

PFI Branch- Name

PFI Branch- Code

PFI Branch- Routing Number

25KCGS/AGPCGS/WECGS/FICGS (Write appropriate)

[DD/MM/YYYY]

[Month]

DD/MM/YYYY

[Working Capital/Term Loan]

[Write as per sanction letter (e.g., Purchase of raw

materials/Working capital support/Purchase of
machinery/Business Expansion/Funded etc.)]

EDW_FI_ALIAS/EDW_FI ID/CGS
Title/PGL_YEAR/Regi. Number
[DD/MM/YYYY (same as disbursement Date)]

[DD/MM/YYYY]

[YYYY]
[PGL Approved by CGD]
[PGL Remaining after Enlistment]

[Cottage/Micro/Small/Medium/ FICGS-Tk.10-
Account Holder/FICGS-Tk.50-Account
Holder/FICGS-Tk.100-Account Holder]
[FICGS-Farmer/FICGS-Low-
incomeprofessional/FICGS-Micro-entrepreneur
(IGA)/FICGS-SBAH-Training/FICGS-SBAH-
Educational Equipment/FICGS-SBAH-IGA/FICGS-
Other

(Write only the appropriate one)

* IGA=Income Generating Activities

* SBAH = School Banking Account Holder]

[Manufacturing/Service/Trade]
[Women-owned/Male-owned/Joint Ownership]
[First Time/Repeated]

[Sole Proprietorship/Partnership/Limited Liability Company]

[if disbursed through sub-branch]



37.
38.
39.
40.
41.
42.
43.
44.
45.
46.
47.
48.
49.
50.
51.
52.
53.
54.
55.
56.
57.
58.
59.

60.
6l.

Note: For FICGS customers (Tk.10/50/100 Account Holders), items 45—57 and Owner’s TIN may be filled based on available
information. If the loan/investment is converted from a non-funded facility, prior manual approval from CGD must be obtained

PFI Branch- Division
PFI Branch- District
PFI Branch- Upazilla :

PFI Branch- Category : [Rural/Urban]
Enterprise/Borrower’s Location- Division :
Enterprise/Borrower’s Location- District

Enterprise/Borrower’s Location- Upazilla

Enterprise/Borrower’s Location- Contact Number

Business Establishment Date . [DD/MM/YYYY]
Business Total Years of Operation :
Business Identification Number (BIN) (if any)
Business Employees- Male

Business Employees- Female

Business Employees- Total

Business Stock Value (if Applicable)
Business Total Liability

Business Total Assets

Business Owners’ Equity

Business Annual Sales

Business Annual Income

Business Net Income (last year)

Owner’s Personal Liabilities (non-business)
Additional Financial Indicators

a. Monthly Business Income Monthly Business Expenses
¢. Monthly Household Income Monthly Household Expenses
e. EMI Amount of this Loan EMI of Other Existing Loans
g. Monthly Net Surplus/Net Total Monthly EMI Burden
Income

Monthly Debt Burden Ratio (DBR %)
Owner's/Partners Information
a. Owner's Name : (1) 2) 3)
b. Owner’s Gender : | Male/Female/Other
c. Owner’s NID Number :
d. Owner’s Date of Birth : | DD/ MM/YYYY
e. Educational Background : | [No formal Education/ Class

1-5/ Class 6-10/ Class 11-12/

Honours/Master’s Degree and

above]
f. Owner's Contact Number
g. Owner's TIN

before registration.

We hereby confirm that the information provided above is true and complete. We understand that, in the
event of any claim, failure to provide the required documents and/or certifications as per the Manual of
Credit Guarantee Scheme and relevant circulars of Bangladesh Bank may render the claim against the

guarantee ineligible for settlement.

(Signature & Seal of Focal Point officer)

Name: Name:
Designation: Designation:
Contact Number: Contact Number:
Email: Email:

(Signature & Seal of Authorized Signatory)




REreA-4: Due Diligence & Documentary Checklist

Name of the Participating Financial Institution (PFI)
Head Office
Dhaka/Rajshahi

Due Diligence & Documentary Checklist

Loan/Investment- Account Title

Loan/Investment Account Number

Guarantee Registration Number

Name of Guarantee Facility

25KCGS/AGPCGS/WECGS/FICGS

or any written statement(s) based on production/sales/turnover of the previous
year (one/more) of CMSME

Branch Name
A. Due Diligence Checklist
. L. . Attached/
Item to verify and maintain documentation Verified
(M/K)

1. | Credit Guarantee Registration Form (FRTI&-3)
2. | Sanction letter certifying CMSME category under relevant SMESPD circular
3. | Approved loan/investment amortization schedule (if applicable))
4. | On-site visit report
5. | Financial statements (Balance Sheet/Income Statement, Cash Flow Statement)

6. | Cash flow analysis confirming repayment capacity
7. | The business that has been operating without making any losses for last one
year
8. | Credit analysis report including-
a. Overall credit rating
b. Discussion on industry/competitive environment
c. Projected income or cash flow statement
d. Assessment of management capacity/competency
e. Evaluation of previous business performance
f. Supplier checks as to borrower’s adherence to payment arrangements
g. Comments on capital adequacy and composition of balance sheet including
changes in inventory, account receivable, and accounts payable
h. Trends in sales, operating income, and net income
i. Summary and recommendation/approval by authorized bank officers
including all exposure to proposed borrower and group, if any
9. | Borrower is regular in all credit facilities with Bank/FC (if applicable)
10. | Satisfactory CIB report obtained and recorded
11. | No previous record of default (if defaulter, not eligible for CGS)
12. | This facility is not a rescheduling of existing loan
13. | This facility is not for the purpose of other loan take over
14. | Borrower’s premises verified; machinery (if any) operational
15. | Borrower free from ongoing or pending legal/any court proceedings
16. | Borrower’s fixed assets clear of lien or encumbrances (if applicable)
17. | Borrower is not currently availing any other CGS of CGD
18. | After disbursement, in customer’s CIB, the loan/investment is updated as CGS

loan/investment




B. Documentary Checklist

. L. . Attached/
Item to verify/maintain documentation Verified
(M/K)
1. | Loan/Investment Application
2. | Loan/Investment Sanction Letter
3. | Credit Memo
4. | Valid Trade License
5. | Partnership Deed (For Partnership business only)
6. | Board Resolution (For Partnership business /Limited company only)
7. | Certificate of Incorporation (For Limited Company only)
8. | Memorandum & Articles of Association (For Limited Company only)
9. | Form XII / Schedule X (for Limited Company, if applicable).
10. | Contact details (Mobile/Telephone/Email of residence & office)
11.| Latest 12 months Business Account Statement
12. | Photograph of Proprietor/Key Partner/Managing Director
13. ] Evidence of tax compliance (latest tax return/acknowledgement)-if applicable
14. | Evidence of borrower’s own equity contribution- if applicable
15. | Evidence of payment of utility bill of business
16. | Possession/Rental Deed with proof of 3 months’ rent payment (if rented premises)
17. | National ID/Passport/Academic Certificate/other valid ID documents of borrower/
partners/directors and guarantors
18. | Environmental policy compliance certificate (if applicable)
19.| CIB report
20. | Borrower’s acknowledgment of availing credit guarantee facility
21.| Personal guarantee form (Joint/Several Guarantee)
22.| CMSME/borrower/owner/partner/shareholder is not availing of any CGS facility
23.| CMSME/borrower/owner/partner/shareholder is not involved in any ineligible
business activities as per Manual of Credit Guarantee Scheme
24. | Other (specify):

If yes:

We hereby confirm that due diligence has been duly conducted, and all required documents have
been verified and maintained in compliance with the Manual of Credit Guarantee Scheme, relevant
Circulars, and the Participation Agreement. We further understand that, in the event of any claim,
failure to provide the required documents and/or certifications may render the claim ineligible for
settlement.

(Signature & Seal of Focal Point officer)

Name: Name:
Designation: Designation:
Contact Number: Contact Number:
Email: Email:

(Signature & Seal of Authorized Signatory)




FRErEA-a: Monthly Portfolio Guarantee Registration Summary for New Loan/Investment

Name of the Participating Financial Institution (PFI)
Head Office
Dhaka/Rajshahi
Reference No: Date: DD/MM/YYYY

Director

Credit Guarantee Department
Bangladesh Bank, Head Office, Dhaka

Dear Sir,
Portfolio Guarantee Registration Summary for New Loan/Investment under <Short Name of Guarantee Facility>
Period: DD/MM/YYYY-DD/MM/YYYY

With reference to CGD Circular No. --, dated DD/MM/YYYY, we hereby submit the details of loans/investments sanctioned and disbursed during the period
DD/MM/YYYY - DD/MM/YYYY, which have been registered under the allocated PGL of YYY'Y. The applicable upfront guarantee fee has been duly
deposited, and the required due diligence checklist, documentary checklist, and individual loan/investment detail summary have been completed in
accordance with the scheme guidelines and are maintained in the respective file.

Serial | Loan/Investment- | Branch | Guarantee Loan/Investment Disbursement Loan/Investment | Guarantee Upfront Fee Payment Fee Payment
No. Account Title Name | Registration Amount Date (Guarantee Duration Coverage | Guarantee | (Online/BFTN/ Reference
Number (in BDT, figure) Start (Month) (%) Fee (in RTGS) Date No.
Date) BDT,
figure)
1 DD/MM/YYYY DD/MM/YYYY

We confirm that the above loans/investments have been sanctioned and disbursed in compliance with the eligibility criteria of the respective re-finance/pre-
finance scheme and credit guarantee facility. The information provided is complete and accurate to the best of our knowledge. Failure to provide appropriate
documents or misreporting may render the guarantee ineligible.

(Signature & Seal of Focal Point officer) (Signature & Seal of Authorized Signatory)
Name, Designation, Contact Number, Email Name, Designation, Contact Number, Email

[Instructions: This statement is non-cumulative. PFIs shall submit separate summaries for each scheme/facility. A soft copy of each registered new loan/investment detail statement in Excel format
(Format is uploaded/attached) shall also be sent to cgd@bb.org.bd by the same deadline. Payment of fee should be made to Account Title: Credit Guarantee Fund, Account No.: 2761200055611, Bank
and Branch Name: Dutch-Bangla Bank PLC, Corporate Branch (Routing No.: 090271399), Motijheel C/A.]
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TREE-g: Statement of Rescheduling/Restructuring of Term Loan/Investment

Name of the Participating Financial Institution (PFI)
Head Office
Dhaka/Rajshahi

Reference No: Date: DD/MM/YYYY

Director
Credit Guarantee Department
Bangladesh Bank, Head Office, Dhaka

Dear Sir,

Statement of Rescheduling/Restructuring of Term Loan/Investment under <Short Name of Guarantee Facility>
Period: DD/MM/YYYY-DD/MM/YYYY

With reference to CGD Circular No. --, dated DD/MM/YYYY and the CGD letter reference no.--- dated DD/MM/YYYY, we hereby submit the details of
loans/investments that have been Rescheduled/Restructured during the period DD/MM/YYYY — DD/MM/YYY'Y. The applicable upfront guarantee fee has been duly
deposited as per guidelines.

Serial | Loan/Investment- | Branch Guarantee PGL | Loan/Investment | Outstanding Date New Final Fee Payment Fee Payment Rescheduling/
No. Account Title Name Registration Year Amount Principal Rescheduling/ Repayment Date | (Online/BFTN/RTGS) | (Online/BFTN/RTGS) | Restructuring
Number Amount Restructuring Date Reference Number/ Time
1 [Same/Constant] | YYYY DD/MM/YYYY | DDMM/YYYY DD/MM/YYYY 1%/2nd/30d
2

We further confirm that the conditions stated in the sanction letter for Rescheduling/Restructuring have been duly fulfilled. The information provided herein is
complete and accurate to the best of our knowledge. Any failure to provide the required documents or any misreporting may render the guarantee ineligible.

(Signature& Seal of Focal Point officer) (Signature& Seal of Authorized Signatory)
Name: Name:

Designation: Designation:

Contact Number: Contact Number:

Email: Email:

[Instruction: Payment of fee should be made to Account Title: Credit Guarantee Fund, Account No.: 2761200055611, Bank and Branch Name: Dutch-Bangla Bank PLC, Corporate Branch (Routing
No.: 090271399), Motijheel C/A4.]

b



TREATEI-8: Statement of Renewal of Working Capital Loan/Investment

Name of the Participating Financial Institution (PFI)
Head Office
Dhaka/Rajshahi

Reference No: Date: DD/MM/YYYY

Director
Credit Guarantee Department
Bangladesh Bank, Head Office, Dhaka

Dear Sir,
Statement of Renewal of Working Capital Loan/Investment under <Short Name of Guarantee Facility>

Period: DD/MM/YYYY-DD/MM/YYYY

With reference to CGD Circular No. --, dated DD/MM/YYYY, we hereby submit the details of loans/investments that have been renewed during the period
DD/MM/YYYY — DD/MM/YYYY. The applicable upfront guarantee fee has been duly deposited as per guidelines.

Serial | Loan/Investment- | Branch Guarantee PGL | Loan/Investment | Outstanding | Date of Renewal New Final Fee Payment Fee Payment Renewal
No. Account Title Name Registration Year Amount Principal Repayment Date (Online/BFTN/RTGS) (Online/BFTN/RTGS) Time
Number Amount Date Reference Number
1 [Same/Constant] | YYYY DD/MM/YYYY | DDMM/YYYY DD/MM/YYYY 15/2nd/3rd
2

We further confirm that the conditions stated in the sanction letter for renewal have been duly fulfilled. The information provided herein is complete and accurate

to the best of our knowledge. Any failure to provide the required documents or any misreporting may render the guarantee ineligible.

(Signature& Seal of Focal Point officer)
Name, Designation, Contact Number, Email

[Instruction: Payment of fee should be made to Account Title: Credit Guarantee Fund, Account No.: 2761200055611, Bank and Branch Name: Dutch-Bangla Bank PLC, Corporate Branch (Routing
No.: 090271399), Motijheel C/A.]

R

(Signature& Seal of Authorized Signatory)
Name, Designation, Contact Number, Email



-5 Claim Application Form

Name of the Participating Financial Institution (PFI)

Head Office
Dhaka/Rajshahi
Reference No: Date: DD/MM/YYYY
Director
Credit Guarantee Department
Bangladesh Bank
Head Office, Dhaka-1000
Dear Sir,
Claim against Guarantee Registration No. ............... , Dated: DD/MM/YYYY

We hereby confirm that the following loan/investment under the above guarantee registration number
has been classified as Bad & Loss (B&L) on DD/MM/YYYY. Accordingly, the loan has become
eligible for release of the guarantee amount on the outstanding principal, as per CGD Circular No.

........ , Date: DD/MM/YYYY and the Manual of the Credit Guarantee Scheme.

As required under the Participation Agreement between (Name of PFI) and the Credit Guarantee
Department (CGD), dated DD/MM/YYYY, we affirm that all documents listed in the due diligence
and documentary checklist can be made available at any time for your inspection.

Furthermore, the following information is submitted for your kind consideration:

wn
—
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Particulars

Guarantee registration number

Loan/Investment- Account Title

Amount of loan/investment disbursed

Guarantee fee payment date

Guarantee fee payment reference number

Branch name

Year of PGL under which the loan/investment was registered

Total PGL / Total amount of loans/investments registered under that PGL year
Name of availed Refinance/Pre-finance Scheme of SMESPD/FID (if any)
Date of inclusion in the Refinance/Pre-finance Scheme of SMESPD/FID
Collateral taken (Property, machinery, or other fixed assets)

Forced sale value (FSV) of the collateral mentioned in SI. 11

Collateral taken (Liquid assets: FDR, Sanchayapatra, Deposit Scheme, etc.)
Value of collateral mentioned in Sl. 13

CIB status at disbursement (UC/Regular)

Date of first installment overdue

Total recovery against the loan/investment (Principal)

Total recovery against the loan/investment (Interest and other charges)

B&L classification date of the loan/investment

Whether the loan was restructured/rescheduled before B&L (Yes/No)
Number of times the loan was restructured/rescheduled prior to B&L
Outstanding principal amount on the B&L date

Outstanding principal amount on the B&L date after adjustment of SI. 12 & 14
Guarantee coverage ratio (%) offered

Claim amount (outstanding principal at SI. No. 23 x Guarantee coverage %)
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26.
27.
28.
29.
30.

Reasons for non-performance

Follow-up and collection actions undertaken by the PFI
Date of issuance of legal notice (if applicable)

Legal actions/proceedings initiated (if applicable)

Any other relevant information

We, hereby, assert that the information mentioned above is correct. According to the Participation
Agreement, we undertake to follow up on the borrower by taking all legal and judicial measures to
collect the outstanding amount of loan/investment. We also affirm to provide all information or data
that you deem necessary to facilitate this claim's procedures.

(Signature & Seal of Focal Point officer) (Signature & Seal of Authorized Signatory)
Name: Name:
Designation: Designation:
Contact Number: Contact Number:
Email: Email:
Attachment:
1. Sanction Letter of the Loan/Investment

PN AN

Credit Memo of the Loan/Investment

Account Statement of the Loan/Investment

Approved Loan/Investment Amortization Schedule (if applicable))
Evidence of Refinance/Pre-finance Scheme of SMESPD/FID Availed
Evidence of Procedures Taken/Efforts Given for Follow-Up and Collection
Legal Procedures Taken (if Applicable)

Any Other Evidence (Mention)
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TREE-7: Quarterly Statement of Performance of Guaranteed Loan/Investment

Name of the Participating Financial Institution (PFI)

Head Office
Dhaka/Rajshahi
Reference No: Date: DD/MM/YYYY
Director
Credit Guarantee Department
Bangladesh Bank

Head Office, Dhaka

Dear Sir,
Statement of Performance of Guaranteed Loan/Investment under <Short Name of Guarantee Facility>
Quarter: DD/MM/YYYY-DD/MM/YYYY

With reference to CGD Circular No. --, dated DD/MM/YYYY, we are hereby submitting the Performance of Guaranteed Loan/Investment for the period
DD/MM/YYYY - DD/MM/YYYY.

Serial | Guarantee Registration | Loan/Investment | PGL | Branch Loan/ Outstanding Fully Settled/ | Classification Pre/refinance Facility Status
No. Number Account Title Year | Name | Investment | Principal Amount | Recovered Status
Amount
1 [Same/Constant] Yes/No Cancelled by SMESPD/FID or Obtained
2

We hereby confirm that the above information is complete and accurate.

(Signature & Seal of Focal Point officer) (Signature & Seal of Authorized Signatory)
Name: Name:

Designation: Designation:

Contact Number: Contact Number:

Email: Email:

[Instruction: Send the soft copy of the table/statement (in Excel format) to cgd@bb.org.bd. Once the loan/investment is fully settled/recovered/closed and cancelled by SMESPD/FID, the PFI should not
report that loan/investment from the next quarter].

¢
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& Yearly Performance Report of PFI

Reference No:

Director

Credit Guarantee Department
Bangladesh Bank

Head Office, Dhaka

Dear Sir,

Head Office
Dhaka/Rajshahi

Name of the Participating Financial Institution (PFI)

Date: DD/MM/YYYY

Yearly Performance Report for PGL of YYYY (01/01/YYYY-31/12/YYYY)

With reference to CGD Circular No. --, dated DD/MM/YYY'Y, we are hereby submitting the annual
performance report of our Bank/Finance company.

PGL Determined | Loan/Investment under Loan/investment
under Guarantee PGL Used
. Name of by CGD Guarantee .
Serial .. Cancellation (at the end of
Guarantee | (atthe beginning
No. " the Year)/
Faciliy | ofthecalendar | Towl | Towl | Towl | Totl | Agused
year) Number | amount | Number | amount PGL
1 25KCGS
2 AGPCGS
3 WECGS
4 FICGS

We hereby confirm that the above information is complete and accurate.

(Signature & Seal of Focal Point officer)

Name:

Designation:
Contact Number:

Email:

(Signature & Seal of Authorized Signatory)

Name:

Designation:
Contact Number:

Email:

[Note: Send the soft copy of the statement (in Excel format) to cgd@bb.org.bd].
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REE-3: Quarterly Debt Recovery Report of Classified Loan/Investment

Name of the Participating Financial Institution (PFI)

Head Office
Dhaka/Rajshahi
Reference No: Date: DD/MM/YYYY
Director
Credit Guarantee Department
Bangladesh Bank

Head Office, Dhaka

Dear Sir,
Debt Recovery Report of Cfor the Quarter DD/MM/YYYY- DD/MM/YYYY

With reference to CGD Circular No. --, dated DD/MM/YYYY, the following information is being submitted for your kind perusal.

SlL. Guarantee Loan/ Investment Loan/ Outstanding Classification Reasons for Endeavours for Principal Collected | Remarks
No. Registration Account Title Investment Principal Status Non- Collection ** During the Quarter
Number Amount Repayment *
1 SS/DF/B&L 1/2/3/4/... a/b/c/d/...
2
* Reasons for Non-Repayment ** Collection Endeavour(s)
1. Delay in payment a. Contact over telephone | f.  Seizure for security
2. Financial Difficulties b. Reminder Notification g. Recourses to guarantors
3. No contact has yet been made with the client | c. Field visits h. Filling of lawsuits
4. No response from the client d. Requests for repayment | i.  Others (Provide details)
5. Others (Provide details) e. Legal Warning

(Signature & Seal of Authorized Signatory)
Name, Designation, Contact Number, Email)
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TREE-9: Quarterly Recovery Statement for Claim-Settled Loans/Investments

Name of the Participating Financial Institution (PFI)

Head Office
Dhaka/Rajshahi
Reference No: Date: DD/MM/YYYY
Director
Credit Guarantee Department
Bangladesh Bank

Head Office, Dhaka

Dear Sir,
Recovery Statement for Claim-Settled Loans/Investments for the Quarter DD/MM/YYYY- DD/MM/YYYY

With reference to CGD Circular No. --, dated DD/MM/YYY'Y, the following information is being submitted for your kind information and necessary action.

S1 Guarantee Claim | Amount Amount Recovery | Payment to Unrealized Reasons for Endeavours Fee payment Fee
No. | Registration Paid of the Recovered Cost the CGD Amount of Non- for (Online/BFTN/ Payment
Number Date Claim During the During the the Claim Repayment* | Collection ** RTGS) Date Reference
Paid Quarter Quarter Paid No.
1 1/2/3/4/ .. a/b/c/d/ ... DD/MM/YYYY
2
Total:
* Reasons for Non-Repayment ** Collection Endeavour(s)
1. Delay in payment a. Contact over telephone | f.  Seizure for security
2. Financial Difficulties b. Reminder Notification g. Recourses to guarantors
3. No contact has yet been made with the client | c. Field visits h. Filling of lawsuits
4. No response from the client d. Requests for repayment | i.  Others (Provide details)
5. Others (Provide details) e. Legal Warning

(Signature & Seal of Authorized Signatory)
Name, Designation, Contact Number, Email)

[Instruction: Payment of recovery proceeds should be made to Account: Credit Guarantee Fund, Account No.: 2761200055611, Bank and Branch Name. Dutch-Bangla Bank PLC, Corporate Branch
(Routing No.: 090271399), Motijheel C/A.]
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